BbHTPELIHHU ITPABUJIA 3A OGOPOT HA
EJIEKTPOHHU TOKYMEHTHU 1 JOKYMEHTH HA
XAPTHUEH HOCHUTE.I

B OBIIMHA EJIMH ITEJIUH



I'naga nbpsa O01H NOJN0KEHHS

Paznen 1

Un. 1. (1) HacrosumTte BETPELIHA NPaBUIa 3a 00MEHA Ha JOKYMEHTH MO EICKTPOHEH IIbT U
JIOKYMEHTH Ha XapTHeH HocuTen B oOuwHa Ejud IlenuH, Hapu4yaHu Mo-71001y 38 KPaTKOCT
.TIpaBunara", ypesxaar:

1. OpraEM3anMATA U TEXHOJOTHSTA Ha HHPOPMALMOHHO-IEI0BO/IHATA IEHHOCT B O0IIHHA
Emun TlemH, KaTo CBBKYNHOCT OT JAeHHOCTH MO IpHeMaHe, paslpelencHHe |
npejaBaHe Ha JOKyMEHTH; PErHCTPALs ¥ KOHTPOJI 1O Ca3BaHe Ha CPOKOBETE; TEKY IO
1 apxXMBHO 3ama3Bane Ha nokymenture B AMC mo un. 2, an. 1;

2. OpraHM3alMATa M TEXHOJOTHSATAa HAa ChH3JABAHETO, CHIVIACYBAHETO, IOIIICBAHETO U

0OMeHa Ha JOKYMEHTHUTE, KOMTO III¢ CE H3TOTBST/IIOyYaBaT Ha XapTHEH HOCUTEIL,

npaBuiarta 3a padboTa ¢ eIeKTPOHHH JOKYMEHTH;

4. CcbXpaHeHHE Ha ENeKTPOHHHTE M Ha XapTHEH HOCHTEN JOKYMEHTH, CB3IaAeHH OT
MeWHOCTTA Ha OOIIHHATA;

5. KOHTpOJIA N0 CMIa3BaHE Ha CPOKOBETE 33 M3IIBIIHECHUE HA BB3JIOKEHUTE 3a1a4H.

-

(2)  JletinocTure IO an. 1 ca  periiaMeHTHpPaHH B CBOTBETCTBHE  C
AnmunuctpatusHonporecyainus koneke (AIIK), 3axona 3a eNeKTPOHHOTO YIpaBJIeHHE
(3EY), Hapenbara 3a oOmena Ha noxkymentd B agmuancTpauuara (HOJIA), Hapenbara 3a
OOIIMTEe W3MCKBAaHWS KBM WH(OPMALMOHHUTE CHCTEMH, PETHCTPUTE H EJIICKTPOHHUTE
apmunancrpatusad  yeryrn  (HOMMCPEAY), 3axkoHa 3a  eNneKTpOHHHS TOKYMEHT H
enexTponnute ynocrosepureann yeuyru (3EAEYY), 3akona 3a Haumonanuus apxusen Gpoun
(BHA®), MeToqMYeCKUTE YKa3aHUs 33 BbBEXIaHe Ha H3ILUIO €IEKTPOHEH BBTPEIIEH 000POT
Ha JOKYMEHTH TIPH H3IBIHEHHETO Ha BCHYKH aJMHHHCTPATHBHH TpPOLEAYPH B
aJMUHHCTPAIIMKTE HA OPTaHHTe HA HM3MBIHHTENHATA BIACT, YTBBPJIEHH OT MHUHHCTBpA Ha
eNeKTPOHHOTO ynpasienue U [Ipunoskenue 1 kbM HACTOANIHTE TPaBUIIA.

(3) JlokyMeHTH, ChABPKALIY JIHYHHA JaHHH, CE ChbXPaHIBAT B CHOTBETCTBHE C H3UCKBAHUATA HA
3akona 3a 3alMTA HA JIMYHHTE JaHHH, BLTPEIIHHUTE TOJHTHKH 34 3allUTa Ha JaHHHUTE H
CPOKOBETE 38 MUHUMAJIHO HEOOXOIMMO CHXpaHeHHE.

Yn. 2. (1) Perucrpammsita Ha JOKYMEHTH C€ H3BBPIIBA B OQUIHANEH EIEKTPOHEH OKYMEHTCH
PEerucThp - HHTErpUPaH B M3M0JI3BaHaTa AIMHHHCTpaTHBHA HH(opManuonna cuctema (AUC).

(2) AWUC ynpapisea [emds JOKyMeHTooOOopoT mpemMuHaBaml mpes ,llearspa 3a
anmunucTpatuBuo obcnyxsane” (LIAO) ma O6mmua Enun Ilenwn u ro HacoyBa KbM
OTTOBOPHHTE M3ITBIHHTEIH B OOIMIMHCKATA aIMMHHCTPALIAL.

(3) Jenosommata neitnoct ¢ AWMC ce u3BbpHIBA OT CHYXKHTENM B OTJIEN/JMPEKIHs
JAIMUHHCTpaTHBHO — OOCIy)kBaHe' WM/WIM  CHIYXHUTENM B  LEHTHPA/IEHTPOBETE 32
a/IMHHUCTPATHBHO OOCIyKBaHE W/WIIM KMETOBE Ha KMETCTBA W/HNH KMETCKH HAMECTHHLH
VMAIM KOMIICTEHIIMH M 3aJbJDKEHHUs, CBLIJIACHO 3alOoBel Ha KMeTa Ha oOUMHATa H/HIH
JUIbIKHOCTHATA XapPaKTEPUCTHKA, BbB BPB3Ka € JENOBOJHOTO o0CHy)KBaHe M padoTara c
KypPHEPCKH U MOIIEHCKH CITyKOu.

(4) JInuara mo a 3 ca ¢bC CISAHHTE MECTOHAXOMK/ICHHUS !



1. rp. Enun Ilenun, nnowman ..Hezarucumoct™ Nel
2. c.l'abpa, yn. ,. Xpucro bores™ Ne 25

3. c. I'puropeno, yu. ,.I'.C. Pakocku® No 22-26

4. c¢. loranogo, yn. ,.Kupun u Metoguii™

5. c¢. Enemnuna, yn. , ITaucnit Xunennapcku™ Ne 8
6. c. rapa Emun [lenun, yn. ..Bacun Jlescku™ Ne 1
7. c. JlecHoBo, ym.“2-pa“ No 14

8. c¢. Mycaueso, mi. ,,Be3paxnane™ No 1

9. c. Hoeru xan, yu. , JInosauscko moce™ Ne 36

10. ¢. IleTkoro, yi. .. Xan Acnapyx™ Ne 39

11. c. PaBHo none, yi1. .,Paprononcka mponer™ Ne 28
12. c. Ctonnuk, yi. ..boteprpancko moce™ Ne 35
13. c. Uypek, ya. ,,boreBrpancko moce™ Ne 27

14. c. 'onema Pakosuna, yiu. ,,Apaminen

15. ¢. Kapanomuu, ya1. ,,16-ta* Ne2

16. c. Kpymosuna, nioman .,Cpen ceno™ No2

17. ¢. OrasHoBo, yi. ,,llenTpanna™ 26

Un. 3. (1) Peructpupanero Ha BXOJANIM IOKYMEHTH, Ch3/IaBAHETO HAa COOCTBEHH JOKYMEHTH,
TAXHOTO ChIVIACYBAHE U MOJNKCBAaHE, PerHCTpaluaTa Ha U3XOAJUIUS JOKYMEHT U oOMeHa ¢
IpPYTH aIMHHHCTPALMM €€ W3BbPUIBAT NOCPEACTBOM AIMHHHCTpAaTUBHA HHGOPMAalMOHHA
cucTema o 4i. 2, an. 1 oT HacToAIMTE IPaBUIA.

(2) Hocrener o AUC no wi. 2, an. 1, HHTErpUTETHT W ABTOPCTBOTO Ha OOMEHIHHTE TIO
CJIEKTPOHEH MBT JOKYMeHTH oT oOmuHa Enun IlenuH ce M3BRBpIIBAT M YCTAHOBSBAT Upe3
keasmduuupan enexrporen noanuc (KEIT) npu cia3sane Ha meiicTBAIOTO 3aKOHOJATEICTBO.

(3) Ilpun Hamyckane Ha pabOTHOTO CH MSCTO B Kpas Ha paboTHHS JeH WM 110 BpeMe Ha
OTCHCTBHE OT padOTa AIbKHOCTHUTE JIH1IA B aAMHHUCTPAIIMUTE CIe/IBA Ja Ma3AT U ChXPaHIBaT
OTIEJIHO OT [IEPCOHANHHS CH KOMITIOTBP IpeJocTaBeHuTe UM yaocrorepenus 3a KEIL.

(4) C AMC o ui. 2, an. 1 ca uHTErpUpaHy eneKTpoHHA moina, CHcTeMaTa 3a elneKTPOHEH
oOmeH Ha cbobuieHns (CEOC) u Cucremara 3a curypHo enektponno spbusane (CCEB).

Yn. 4. (1) Hoxymenroobopora B obmwmna Enmn Ilennn, Bxogsmara u  H3Xo/suiara
nHpopMallHd KBM M OT JIMPEKUHHTE/OTACIMTE/3BEHATa CE€  OCBINSCTBABA  Ype3
AIMUHHCTpaTUBHO-MH(pOpMaOHHa cucteMa nmo wi. 2, an. 1 - . Akcrbp", HapuyaHa No-
Hatatbk Hakpatko AMC. AUC ocurypssa moanbpikaHeTo u odpaboTkara Ha NAHHHUTE 3a
000poTa Ha €NEKTPOHHM JOKYMEHTH M JIOKYMEHTH Ha XapTHEH HOCHTEN IPH MPeOCTABIHETO
Ha aJIMHHHCTPaTHBHH YCIIyTH, M3IBIHEHHETO Ha aJMHHHCTPATHBHH MNpPOIENYyPH, KaKTO H
paboTHuTe mnpouecn B oOuHaTa. IlponecnTe MO PErdcTPUPAHETO M JIBHKEHHETO HA
JNOKYMEHTH, IIOCTABSHETO M OTYUTAHETO Ha 3aJaYyduTe M CBITIACYBAHETO HA JIOKYMEHTH,
M3IPALAHETO Ha CHOOLICHHS MEXIY CIYKHTeIHUTe W KbM JIPYI'H aJMUHHUCTpallMH Ce
apromaTusupar upes AMC, kato ce oOxBalla 1enus XKU3HEH LUK HA JIOKYMEHTHTE.

AWC nogaspixka crie/IHuTe OCHOBHU (DYHKIIMOHAIHOCTH:

1. Cxema Ha CbXpPaHCHHEC HAa JOKYMCHTHTC M 3allMC B CICKTPOHCH BHI HAa JaHHHTE 3a
CNEKTPOHHUTE NJOKYMEHTH H JOKYMCHTHUTE HA XaPTHEH HOCHTE H TAXHOTO JABHXKCHHE.



2. Cp3naBaHe Ha CKaHMpaHu M300paXKEHMs Ha JOKYMEHTHTE HA XapTHEH HOCHTEN W
CHXpaHABAaHETO UM B 06a3a JaHHH.

3. H3roTBsgHe Ha CMpaBKU 3a PETUCTPUPAHUTE NOKYMEHTH, MOCTABEHUTE M U3MBIHEHH
33/1a4, PHKIIOYECHHTE IPENUCKH H APYTH CHPABKH 110 3a1a/ICHH NIapaMeTpH.

4. TloanuceaHe Ha gokyMeHTH H 3agauu ¢ KEII, HezaBucuMo ot popmaTa HA €TeKTPOHHHS
JAOKYMEHT, B TOBA YHUCIIO TPYIIOBO ITOAIMACBAHE HA JOKYMEHTH.

5. CucreMeH KypHall C JIAHHH 32 U3BBLPIIEHH JIEHCTBUA OT MOTPeOUTENS U TIPOMEHH HA
HHBO I10JI€, C Bb3MOKHOCT 3a CIIPAaBKH B JKypHaJIa.

6. Kontpon ma mocrema [0 JAefHOCTHTE Ha cHUcTeMaTa, 40 OoDekThTe W HHBOTO Ha
KiacupuKaus.

7. Wnrerpauus ¢ enekrtponHa noira, Cucremara 3a eleKTpoHeH 0OMeH Ha ChOOIIeHHs
(CEOC) u Cucremara 3a curypso enektpoHHo BpbuBane (CCEB).

(2) Jinnara no uin. 2, an. 3 ce uAeHTU(HUIMUPAT Ype3 NPOUYHTAHE HA YHUKAIEH HIeHTH(DHKATOP
ot yzaoctropepenwe 3a KEII npu Bmucrade, 3anuyaBaHe, H3BIHYaHE, INPEJOCTAaBSHE U
M3NpallaHe Ha [JaHHH OT pPETHCTBD, KOraro [OOCTBIIBAT CHCTEMara 3a EJIEKTPOHEH
JOKYMEHTO00O0pOT, B T.4. IPH OCBIICCTBIBAHE HAa JAEHHOCTHTE IO Bh3JaraHe, U3IIbIHEHHE,
CBIIacyBaHe M OTYHTAHE Ha 3aJ1ayH.

(3) Ilpu ocpuiecTBsIBaHE HA IEHHOCTUTE MO Bh3NIAraHe, ChIIacyBaHe H OTYHTAHE Ha 3a/1a4H ce
uznonsea KEII 3a yjnocroBepsBaHe Ha MHTErpUTET W ABTOPCTBO Ha HampaBeHHTe B AMC
CJICKTPOHHH H3sIBJICHHS.

(4) AUC mopabpika M OCHIYpsiBa CbXPAHEHHMETO Ha NPHETHTE U CH3NABAHUTE EICKTPOHHM
JOKYMEHTH no ain. 1 3a cpok He mo-manbk OT 20 TOAMHH MO HAYMH, ITO3BOJISBALL
BBL3NPOU3BEKIaHE HA JOKyMeHTHTe Oe3 3ary0a Ha JaHHH, BKIIOYHTEIHO 1O peja Ha 4. 42 oT
Hapenbata 3a oOmuMTe H3MCKBaHHS KbM WHPOPMAIIMOHHUTE CHCTEMM, PETHCTPHTE H
eeKTPOHHKTE afMUuHUCTpaTuBHE yeiuyrd (HOMMCPEAY).

(5) Cp3paBaHeTo Ha EJNEKTPOHHH JIOKYMEHTH B AJIMHMHHCTPAIMITA CE€ OCHTYpSABA 4pe3
MHTErpalys Ha BBHINHM nporpamHu npuioxenus (Open Document Text, Microsoft Word,
Excel u ap.), kouto nopubp:xar u3dpanute ot odbumba Enun Ilemun daiinorn dpopmaru, a
JBMYKEHUETO HA €JIEKTPOHHHUTE JOKYMEHTH Ce OCUTypsiBa ChC cpencTnara Ha AUC.

(6) Becuuku naHHM 3a €NEKTPOHHH JOKYMEHTH M [JOKYMEHTH Ha XapTHEH HOCHTENl ce
nogabpxkar B AMC B perucrpauroHHo-koHTponHa kapra (PKK), B xosito ce chabpikar u
(aiinoBeTe Ha JIOKYMEHTHTE.
(7) Beexn noxyment B AVIC ce BKJIIOYBA B NPENHCKa.
(8) IIpenuckara ce CbCTOH OT TPH pa3aena:

1. oduuuaieH - pasjies Ha IPENUcKa, B KOUTO ca KIacHpaHHu:

a) JOKYMEHTHUTE, IPHETH OT aAMUHHCTPALIUATA;

0) DOKYMEHTHTE, U3JaJACHN OT KOMIIETEHTHOTO JIMIIE WJIH Ch3/I8/ICHH B aIMUHHCTPALIUATA ChC
3aBbpLIeH [UKBI Ha 0OpaboTka;



B) NOTBLPIKACHHETO 32 IPHEMAHE Ha 3aABICHHETO U ChOOIIECHUE 3a HEPEJOBHOCT U HEITBIHOTA
Ha MCKaHETO 3a MNPEJOCTaBsJHC HAa &JMHHHCTPATHBHA YCIyra C yKa3saHHs M CPOK 3a
OTCTPaHABAHCTO UM

2.

BBTPELIEH - pa3fiell Ha NpeNnucKa, B KOHTO ca KIACUpaHW JOKYMEHTH, Ch3AaleHHU B
a/IMHHUCTPANMATA, HO C BCE OLIE He3aBbPUIEH UKL/ Ha 00paboTKa, TOMOIIHH U JIPYTH
JOKYMCHTH, HMAIIK OTHOLIECHHE KbM TEMaTHKaTa Ha NPENUcKaTa;

KOHTPOJIEH - pa3/ie]l Ha NMPeMKuCKa, B KOUTO ca KJIaCHpaHH caMO JOKYMEHTH, KOUTO ca
M3Ba/ICHH TIOPAJIU IPEIKa WK APYTa NPUYMHA OT OQUIHATTHAS Pasel.

Y. 5. Jlenosoaunara neHHOCT BKIIIOUBA IPHEMaHe, IIEPBOHAYATHA 00paboTKa, pasnpezeneHue,
PErHCTPalysd U KOHTPOJI Ha JOKYMEHTH, BPBIIAHE HA PETUCTPAIIMOHEH HOMEP Ha MOJATENs,
MPEJIOCTaBIHE HAa CNpaBOYHA WH(OpMalMs M TEKYLIO ChXpaHeHHe. PermcTpammsita ce
H3BBPINBA HA IPUHIMIA HA KapToTeynara peructpanus upe3 PKK 8 AUC, vesasucumo ot BHIa
Ha HOCUTES (EIICKTPOHEH MM XapTHEH).
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6.

IpHeMaHe, NbpBOHayanHa o0paboTka, pasnpe/eneHne Ha JIOKYMEHTHTE 3a
pesonupane/nocTaBsiHe Ha 3a/la4ya U IPeaBaHe;

perucTpanus 1 KOHTPOJI 10 Clia3BaHe Ha CPOKOBETE;

BPBILAHE HA PETMCTPALMOHEH HOMED Ha IOJIaTels;

NpenaBaHe Ha JIOKYMEHTH, KOMTO He IOJUIeXKAT HA PETHCTPHPAHE;

NpeoCTaBsiHe Ha CHpaBo¥Ha HHMOPMALMA BBB BPb3KA ChC ChIBPKAHHETO,
PETHCTPHPAHETO U JBUKEHHETO HA JOKYMEHTHTE;

TEKYINO CbXpaHsiBaHe Ha JOKYMEHTH.

Y. 6. Kaproteunara perucTpals Ha JOKYMEHTHTE Ce H3BBPINBA €JIEKTPOHHO upez ANC
nocpenctsoM Perucrpannonno konTposad kaptu (PKK).

Y. 7. (1) Beexu perucrpupan ToKyMEHT 10JIyYaBa perucTpallHoHeH HHAEKC ChIIacHo ui. 28,
ain. 1 or Hapenbara 3a o6mena na nokymentu B amvunuctpanuata (HOJA).

(2) PKK na noxymenTa cb/ibpxa uHbpopManus 3a:
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KOPECIIOHAEHT - M€ M aJipec:
THIT H BHO Ha HOKYMCHTAa,

l/IH(bOpMaLlPIH 3a U3TOTBHUIIHA H INOAITHCATIUA JOKYMEHTA,
PErUCTPallMOHEH HHJIEKC HA KOPECTIOHIEHTA;

KPaTKO OIMCAHHE HA ChIBPIKAHUETO HA IOKYMEHTA;

uMe U paMHIIMs Ha JTBKHOCTHOTO JIHIIE, H3BBPIIMIO PETHCTPHPAHETO;
nprKadeH Gail cbe ChABPKAHHETO HA JOKYMEHTA.

Yn. 8. Perucrpanusra Ha JOKYMEHTH BKIIIOYBA:
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3.

cp3gaBane Ha PKK 3a moxkymenrta 8 AUC;
TIOCTaBsIHE HAa PETHCTPAIIMOHEH NIeYaT Ha BXOJSIIUTE TOKYMEHTH, HA XapTHEH HOCUTEI;
perHCTpaliOHeH HHIEKC Ha JOKYMEHTA U JIaTa Ha PErHCTPaIlts;

Y. 9. He nojuiexar Ha perucTpupase CIeIHUTE BXO/SIIA M M3XOISIIM JOKYMEHTH H MUCMEHH
MaTepHaIu:



MIEPUOMYHY MeYaTHH U3JaHHsA (BECTHUIH, CIIUCAHMS, OIONICTHHH | JP.);

JIHYHA KOPECTIOH/ICHIINsA, TPATKH ¢ HAIHC ., JInano";

YECTUTKH, O3APABICHNUS. TIOKaH!, ahuIIn U CHOOIIEHNS;

37paBHU JOKYMEHTH;

(pMHAHCOBO-CYETOBOJHH M CTATHCTHYECCKM JOKYMEHTH (PErHCTpUpaTr ce Ccamo
CHITPOBO/IUTEJIHUTE TIHCMA, C KOUTO ¢a N3NPATEHH );

6. W3BECTHS 3a JOCTABSHE HA JOKYMEHTH (0OpaTHU pa3slMCKH U Jp.).
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PA3JIEJ I1. Undopmanuonnn obextn 8 AMC

Yn. 10. AUC nopaspxa CHBKYIHOCT OT CBBP3aHH JAHHH - HHOOPMALMOHHH 00EKTH, BLPXY
KOHTO KaTo HeJIeJIAMH CAMHHLIM ca MPUWIOKHMH (YHKIMH IO Ch3JaBaHe, YHHINOXKABaHE,
ylpaBjieHHe Ha J0CThIa U APYTH QyHKIHM.

PA3JIEJI I11. KnacudpukaunoHHH ¢XeMH H HOMEHKIATYPH

Yn. 11. (1) Knacudukanmonna cxema € cXxemMa Ha OpraHu3aiysiTa Ha MaCHBUTE OT JIOKYMEHTH
u Ha goctena 1o TaX B AMC Ha obmiuHaTa.

(2) KmeThT Ha 0OIMHATA Bb3/Iara ChC 3alOBE] HA CIIYIKHTEN Ja OPraHu3upa Ch3AaBaHeTo
HOIPBXKKATA Ha BHJIOBE Knacu(ukauonuu cxemu B AWC.

UYn. 12. Onucanue Ha AOCThIA 10 JaHHuTe, Toanabpxkanu B AUC, ce u3rpaxzaa ¥ mojubpika B
OTJEJIHO MPHIIOKEHHE KbM BETPEIIHUTE PAaBHIA Ha OOIMHATA, KBAETO ce Aeduuupa obul
pexum 3a gocTell o uH(opMmanuonHute obektH B AMC 1ocpencTsoM JoCThIA [0
CHOTBETHHTE KIACU(PHUKALIMOHHH CXEMM.

PA3JIEJI TV. BeromcTBeHH HOMEHKIATYPH

Yn. 13. (1) BenoMcTBeHaTa HOMEHK/IATypa Ha BUIOBETE JIOKYMEHTH C€ MOAABPAKA ChC
cpenctBara Ha AUC.

(2) 3a Bceku eJieMEHT Ha HOMEHKIIATYpaTa ce NoJUIbpKaT ClIe/IHITe JaHHu:

VHHKaJIEH PETHCTPOB HACHTU(GUKATOP Ha BUI JOKYMEHT;

HAaMMEHOBAHHEC Ha BHJ AOKYMCHT,

NOSICHCHUE Ha BAJ TOKYMEHT;

HA4YMH Ha 00padoTKa;

OBJIACTEHO JIHIIE;

apXHWBHA CTOHHOCT;

kiacu(uKalns BbB BEJIOMCTBEHATa HOMEHKIIATYpa Ha CXEMHTE 3a ChXpaHCHHE Ha
JIOKYMEHTHUTE;

YHUKAJIEH PEeTHCTPOB UACHTH(GUKATOP HA NPUIIOXKEHHE 33 BU3Yaln3allus;

9. oOpazer 3a BUJI JOKYMEHT.
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Y. 14. BegoMcTBeHaTa HOMEHKJIATYPA HA €TAllH OT YCIYIH H OPOLEAypH ce MOJIbpiKa Che
cpencteara Ha AVC ¢ nannu ¢brilacHO M3HMCKBaHHMATA Ha 4. 55 or Hapenbara 3a obmena Ha
JIOKYMEHTH B aIMHHHUCTPAIIHATA.



Yn. 15. BepomerBenata HOMEHKJIATYpa Ha YCIyrHTe W TIPOLEIypHTE C€ TOAABPKA ChC
cpeactsara Ha AUC ¢ 1aHHY ChITIACHO H3HCKBaHMATA Ha WI. 58 OT Hapenbata 3a oOMeHa Ha
JOKYMEHTH B aAMHHHCTpaLUATA.

Y. 16. BeoMcTBEHA HOMEHK/IATYPa HA CXEMHTE 3a ChXPaHEHHE Ha TOKYMEHTHTE CE H3rOTBA
M TONEBPXKA 33 JOKYMEHTH Ha XapTHEH HOCHMTEN, NOJyd4eHH B OOINMHATA, CBIJNACHO
W3nCcKBaHUATA Ha 4. 60-64 ot Hapenbara 3a oOMeHa Ha TOKYMEHTH B aIMHHHCTPALHATA.

PA3JIEJI V. Ch3aaBaHe H IBH:KEHHE HA eJIEKTPOHHH JOKYMEHTH

Y. 17. O61uM M3KMCKBAHHA 32 CIEKTPOHHH JIOKYMEHTH.

(1) HoBuTe OOKYMEHTH €€ CBLCTABAT CaMO KaTo €JIEKTPOHHH JOKYMECHTH. Uznonzsar ce
CTAaHJAPTHH ONAHKHA 3a TMMCMa, 3al0BE/IH, JOKIA/IH/IOKIaHA 3alHCKH B IPYTH NOKYMCHTH,

YTBLPAEHM C HACTOSIUATE NPaBHIA H OTroBapsu Ha IlpaBumara 3a MHCTHTYLMOBAJHA
unenTryHocT ( https://identity.egov.bg ).

(2) EnexTpoHHATE JOKYMEHTH Ce Ch3JaBaT, 00paboTBar i MPpeIoCTaBAT JaHHH B CbOTBETCTBAC
¢ dopMamu3MpaHHTEe ONMCAHMs, BIHCAHH B PErMCThpa HA HHPOPMAIHOHHHTE 00EKTH.
AIMUHUCTpauMaTa Ch3faBa, oO0paboTBa M Npe/lOCTaBs JaHHM B CBOTBETCTBHE C
dopManu3upanuTe onucanys 3a yHH(GUIHAPAHH TaHHK KaTo UMeHa, anpecy, EI'H, JIHY, EUK
| IPyTH, ONpe/IelIeHH OT MUHHCThPA HA €ICKTPOHHOTO YIIPaBJICHHE.

(3) 3a Ccb3IABAHHTE KATO ENEKTPOHHH TEKCTOBH JOKYMEHTH, €NIEKTPOHHH TAONHIH H
Npe3eHTAIHOREY JOKYMEHTH € IPENOPLUATENHO JIa Ce U3MO0I3BAT CIIEAHATE POopMAaTH:

a) PDF, PDF/A (Portable Document Format — IIpenocum dhopmar 3a JIOKYMEHTH);
6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TeKCTOBM IOKyMeHTH, TabIuuM K npesenTanuu ce m3nonssa ISO/IEC 26300 - OASIS
Open Document Format for Office Application, ocBen pH TEXHONOIAYHA HEOOXOXHMOCT OT

apyr gopmar.
(5) JIBHIKEHUETO HA TOKYMCHTH IIPH ChI/lacyBane A NOANHUCBAHC CC OTPa3ABa B ANC ¢ KEII.
PA3JIEJ VI. Perncrpanus Ha 1okyMeHTH B AUC

Yy 18. (1) PericrpauusTa Ha JOKYMEHTH B 00IIMHATA CC H3BBPIIBA B O(QHINATCH TOKYMEHTEH
perucThp, NoaIbLpXkKan B chetara Ha AWC.

(2) OQuuuanTHHAAT TOKYMEHTEH PETHCTBD C€ NOIbPXKA OT YI'BJIHOMOIIEHH OT KMeTa Ha
obmmHaTa JIULA.

Un. 19. 3a Beeku peructpupan jokymeHT B AUC ce BrucBat:

1. BpeMe Ha BIMCBaHe - ABTOMATHYHO IEHEPUPAHU JAHHH 332 BPEME Ha M3BBPIICHO
BITMCBAHE B PETUCTHPA;

2. W3BBLPIUMJ BIMCBAHETO - ABTOMATHYHO TEHEPUPAHH [aHHH 3a HME M CHCTEMEH
HASHTH()HKATOP Ha CIIYKUTEN,



3. YHHKaJIeH PErMCTPOB HOMEP Ha JOKYMEHT;

IaTa Ha N0Jly4aBaHe M O/NMCBAHE HA JOKYMEHT;

5. YHHKalCH PErHCTPOB MICHTH()UKATOD M HAMMEHOBAHWE HA BHIA HA PErHCTpUPAHUS
JIOKYMEHT.

ok

Yn. 20. Msebpmeno BnucBaHe mo wi. 19 He MOMIEKH HA 3aMuaBaHe MM IpOMsHa C
M3KIIIOYCHAC HA CJIyYaUTe HA MOTIPaBsIHE Ha TPEIIKA HA aAMHHHCTPALUSATA,

Yn. 21. (1) JBwkeHHETO W TOMIMCBAHETO HA W3TOTBEHHTE JIOKYMEHTH C€ OCHUTYpSABa ChC
cpenctBata va AMC.

(2) MHsrorseHMTe €NEKTPOHHM JOKYMEHTH C€ TOANMCBAT OT CHOTBETHOTO e,
ueHTH(HIIPano B AUC ¢he chOTBETHATA JUTBKHOCT, CTPYKTYPHO 3BEHO, HME U Gbamuius, 3a
»H3roTBUN" M Ce CBIIAcyBaT OT APYTH JIMIA - CITyXKHTENH IPH HEOOXOAHUMOCT, KAKTO H OT
PBKOBOZIUTEJINTE HA CTPYKTYPHM 3BEHA CBINIACHO MMOCTABEHA PE3OMIOUMs HIM 10 pex,
ONpEIeIeH OT WHUIMMPAIUA JafCH MAOKYMEHT CIy»KUTeN. AJMHHUCTPAMATAa CH3JaBa W
IPEAOCTABA IaHHH B CHOTBETCTBHE ¢ (JOPMATTM3HPAHH OIUCAHMS 32 HMCHA, anpecu, EI'H, EMK
1 IIp.

(3) CoriacypaneTo Ha HOKyMeHT € (hopMa Ha M3pa3sBaHE Ha CTAHOBHINE 33 CHIVIACHE WIIH
HECBITIACHE ¢ HETOBOTO ChIBPIKAHUE.

(4) llpu BbBesxmane B AUC Ha cTaHOBHINE O al. 3 3aB/DKATETHO CE PETUCTPUPAT BpEME H
aBTOPCTBO Ha BHBEXK/IAHETO che cpeacTBaTa Ha ANC.

(5) Benuky craHoBMINA TI0 TOKYMEHT CE OTPA3SBAT B OMACAHMETO My B AUC u ca Banuanu 1o
OTHOIICHHE HA HErOBOTO CHABPIKAHHWE, aKO €A PETHCTPHUPAHHU C JaTa, KOSTO € MO-KbCHA OT
Aarara Ha IIOC/Ie/IHaTa NPOMSHA Ha ChABPKAHHETO My.

(6) Hecpriacne cbC ChABPKAHHETO HA JOKYMEHT, KOETO BPBINA NPOINEAYPaTa [0 HEroBaTa
00paboTKa Ha 10-PaHEH €Tall, Ce 0TPa3siBa B ONHCAHHETO MY ChC cpejacrBata Ha AUC.

(7) Cnen mpomsna B ChObpiKaHHETO Ha 06pabOTBAH NOKYMEHT, 10 KOHTO ca HalpaBeHU
CTAHOBHUINA, CC CYMTA, YC TE3U CTAHOBMINA HE CE OTHACAT KbM TOCIENHATA PeNakKIus Ha

JIOKYMEHTA.
(8) CranHoBHINaTa M0 BCHYKH PENaKIMK Ha JOKYMEHTA ce chXpaHssar B AUC.,

(9) JlelicTBUATA 110 M3TOTBSIHE U CHIVIACYBAHE HA BCEKH JokyMeHT ce ynoctosepsisar ¢ KEII B
AHNC.

PA3JEJI VII. UpenTnduKauns 4a [UILKHOCTHH JIMIA H eJIEKTPOHHO MOANHCBAHE

Un. 22. 3a npaBuiIHOTO mMpoTHYaHe HA AEHHOCTTA 1O JIOKYMEHTOOO0POTA - ENEeKTPOHEH H
XapTHEH, Ce TIPHTIATaT CJICAHUTE W3HCKBAHUS:

1. llpu BiiucBane, 3annyaBane, H3BIHYAHE, IPESAOCTABSIHE H H3MPALIAHE HA JAHHH OT PETHCTBD
ATbXHOCTHHTE JIMLIA, KOWTO HM3BBPUIBAT IOCOYEHHTE NEHHOCTH, ce WAeHTU(GMUMpAT upes
IIPOYMTAHE Ha YHHKATEH HACHTHQHKATOP OT yIOCTOBEPEHHE 3a KBaIMMHIEPAH CICKTPOHEH
HOIITHC.



2. Ilpu ochluecTBsABaHe Ha JEHHOCTUTE 110 Bh3JIaraHe, ChIlIacyBane M OTYHTAHE Ha 3a]1a4H ce
H3II0/I3BA KBATM(DHUIMPAH €IEKTPOHEH TOIKC 3a Y J0CTOBEPSBAHE HA HHTETPUTET H ABTOPCTBO
Ha nanpaBeHuTe B AUC elekTpoHHH H3sIBIEHHUS.



['naBa Bropa CnenuH4YHH BbTPELIHH ONEPAIHH ¢ JOKYMEHTH
Pazaen I MznaBane Ha XapTHEeHO KOMHE OT CJICKTPOHEH NOKYMEHT

Yn. 23. (1) [lpn HampaBeHO M3PHYHO HCKaHe OT CTpaHa Ha IOJydarells 3a W3/laBaHe Ha
ENEKTPOHHMA JIOKYMEHT Ha XapTHCH HOCHTEN, TOH MOXe Ja ObJe M3JaJeH KaTo 3aBEpPEeHO
KOIIKE Ha eJIeKTPOHHHUS OpHTHHAJ, KaTo ToBa ce oTOensassa B AVC.

(2) 3a nenuTe Ha W3aBaHE HA XAPTHEHO KOIKE NOANUCEHET HA ONPABOMOIIEHOTO JIHIE B
eJIEeKTPOHHHs OPUTHHAI CIIEZBa /1a € OT ThIMa ,.attached signature™ m na € oTpasen u BHJUM B
TIOKYMEHTA.

(3) 3aBepkara ce U3BLPIIBA IO CIIEHUS HAYHH!

1.0t PETUCTPUPAHUS CICKTPOHEH JOKYMCHT CE€ pa3lievaTBa KOIMHE Ha XapTHCH HOCHUTEIL, KaTo
C€ HM3BbpUIBA IMMPOBEPKaA JaIH BCHYKH CICMEHTH, BKIIIOUYATEIIHO PETHCTPAHOHHMAT HOMED H
CICKTPOHHHUAT MOAIINAC, ¢4 BUAUMH U YCTHMH,

2. BppXy XapTHEHOTO KOIME, Ha BCsKa CTPAHUIA, Ce NOCTaBs LeMIen ,.BApHo ¢ eneKTpoHHO
MOANKMCAHHsS] OPHTHHAT®, JaTa Ha 3aBepKkara, HMeHa, ATLKHOCT W MOANHMC Ha CIYXKHUTENs,
U3BBPLUMJI 3aBEpKATa.

(4) ITpw ceMHEHHE B aBTOPCTBOTO W/WUNM ChIBPKAHUETO HA XAPTHEHOTO KOIME Ha JIOKYMEHTA
C€ IIpaBH CJI}")KGGH& IIPOBEpPKa Ype3 CJICKTPOHHA NENOBOAHA CIIpaBKa IO PETHCTPAIIMOHEH

HOMED WJIM JIPYT METOJI, OCUTYpsIBAIll BU3YalU3HPAHETO HA €JIEKTPOHHHWS OPUTHHAIL.

(5) He ce mocTas nedat Ha JOKYMEHTH Ha XapTHEH HOCHTEN, KOMTO ca MpeAMeT Ha obMeH
MEKIy aJMUHHCTPALUY.

PHS,JIEJ] II H3uaBaHe Ha JOKYMEHT HAa XapPTHEH HOCHTEI, KOraTo TOBA C€ H3HCKBa 0T 3aK0H

Y. 24. (1) JIokyMEHTHTE Ha XapTHEH HOCHTEN C€ Ch3JaBaT M CHITIACYBAaT KaTO €JIEKTPOHHHU
MOKyMeHTH upe3 cpeacteata Ha AVC npu crnia3BaHe Ha pejia, onpejeneH B wi. 8 u wi. 21.

(2) Cnen npuxnoyBane Ha chrylacyBaresHara npoueaypa B AMC Ha onpaBOMOLIEHOTO JHIE
ce MPemoCTaBs 3a MO/ITHCBAHE XapTHEH €K3EMIUIP - KONUE Ha eJICKTPOHHUS OPUTHHAIL.

(3) B AWC 3aqpkUTEIHO ce 0TOENI3Ba, 4e JOKYMEHTHT € H3aIcH KaTO OPHIMHaJl Ha XapTHEeH
HOCHTENI, KATO KbM MPEMHCKATa Ce MPHIIara CHeTHAT My €JIeKTPOHEH 00pa3.

(4) He ce nmoctaBg meuyat Ha JOKYMEHTUTE Ha XapTHEH HOCHUTEN, KOUTO ca IpeaMeT Ha 0OMeH
MEXAY aqMHUHUCTPALAUTE.

(5) PensT 1o an. 1 - 4 ce npuiara caMo 3a IpouenypH, [Py KOUTO 3aKOH M3HCKBA H31aBAHETO
Ha JOKYMEHT Ha XapTUEH HOCHUTE.

(6) Tlporeaypure, W3MCKBAIK H3/laBaHe HA JOKYMEHT Ha XapTHEH HOCHTEN, ¢ ChITIacyBar ¢

MHHHCTBPA HaA CJICKTPOHHOTO YIIPABJIIEHHE YPE3 NUCMEHO MPEIIOKCHHC, ChAbPIKaIio MpaBHNA
OCHOBAHHWI.
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Paznen III Pezosmonuu 1 3aaa4du

Y. 25. (1) AZMUHHACTpATHBHMTE OPTaHH HJIM YIIBIHOMOIIEHH 1HIa Hacousar upes AUC
MOJUIEKAIMTE HA PE30JIMPAHE JOKYMEHTH Cliell HOJTYy4aBaHETO MM OT Ciyxbara 10
PETHCTpAlls KbM ChOTBETHHTE PBKOBOIMTENH CIPAMO CTPYKTYpaTa i YTBBPICHUTE NPABHUIA
Ha aIMMHUCTPALUATA.

(2) Psrooautenure, upes AMC, pesonupar 3a H3NBIHEHHE KbM CHLOTBETHHTE 3BCHA
HACOYEHHUTE JJOKYMEHTH.

(3) C pesomonuaATa ce ONPeIelaT H3NbIHATEINTS, BUABT Ha 3a/1a4aTa H CPOKBT 32 HEWHOTO
H3ITbJIHEHUE, KAKTO H IPUOPHTETHT.

(4) JleicteusTa 1o an. 1 u 2 ce ynocrosepssar B AUC ¢ kpanudunupat el1eKTpoHEH TIOAMHIC.

(5) V3mBbIHEHHETO WA NPUKIIOYBAHETO HA PE30JIONMsA/33j1a4a ¢€ OTpasspa B AHUC u ce
yIOCTOBEPSABA ¢ KBATU(QHIMPAH eTEKTPOHEH MOIHUC.

Pasnen IV CoxpaHeHnse Ha eJIEKTPOHHH TOKYMEHTH

Un. 26. (1) EnekTpoHHO MOAMHCAHWTE JOKYMEHTH C€ ChXPaHABAT B CPOKOBETE, KOUTO ca
onpeselieHH B HOpMATUBHATA Ypeada 3a ChLIUTE JOKYMEHTH, Ch3JaleHH Ha XapTHEH HOCHUTEL

(2) CbXpaHEHHETO Ha eNEeKTPOHHHUTE JOKYMEHTH ce H3BBPIIBa Che cpencTaara Ha AUC.

(3) CpoKbT 3a ChXpaHEHHE Ha €ICKTPOHHO MOIHMCAH JOKYMEHT MOXe /3 OBe IPOBIKEH 110
pena, o KOHTO € ONpeacneH.

I'nasa Tpera PadoTa ¢ BXOASIIH H BLTPEIIHH JOKYMeHTH
Paszpen I Ipuemane 1 mbpBoHaYaaHa 00padoTKa HA BXOAALIH JOKYMEHTH

Yn. 27. Bxoasiuy JOKYMEHTH ca Te3H, IPEJI0CTaBEeHH B MeCTaTa 1o 4Jl. 2, ain. 4 Ha XapTHEH WK
npenocum nocuten (Gram namer, CD/DVD) uii NoCThIIIH Ypes:

o(HLKANIeH HMEILT aJipec Ha aAMHHHCTPANHATA, 00SIBCH Ha caiTa;
yeb nopTan ¢ GopMyJISIpH 3a 3aABICHHUS ¥ CUTHAJIH;

Cucrema 3a curypHo enexrporto Bpbusane (CCEB);

Cucrema 3a enexkrponen oomen Ha csobmenus (CEOC);

JPYTH JIEKTPOHHU KaHAITH, YTBBPJEHHU ChC 3aM0BE/l Ha KMETa;

TIO TIOIIATA WU UPe3 KypHep.

Sh i = D3 B9

Y. 28. (1) [TepBonavanHaTa 00paboTKa HA BXOSIIA KOPECIIOHICHIIN U MATCPHATIH, KOUTO Ce
TIPEOCTaBAT HA XapTHEH HOCUTEJT BKJIIOYBA:

1. mpoBepKa Ha MPABMJIHOCTTA Ha aJpeca BbPXY JOKYMEHTa/paTKaTa - afpecupana Jii 1o
KOMIIETEHTHOCT;

2. INpoBEpKa Ha LEJOCTTa Ha MOMEHCKHS IIJIHK WIIH OMaKoBKaTa;

3. TIpoBEpKa 3a HAIMYKE HA TIOCOUYSHUTE KaTO IPUIIOKEHHS JOKYMCHTH.
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4. TpH JIMNCA HA NPWIOKEHUS IO T. 3, M3NpallaHe Ha OTKA3 OT PETHCTPALHs, C
U3KJIIOYCHHE Ha NOKymeHTHTe 110 [Ipunosxenue 1, KOUTO 1Mo/UIeXaT Ha 3abIKHTEIHO
BOJICHE HA XapTusl 110 3aKOH.

(2) IlorpemHo ampecHpaHuTe NMHCMa H MATEPHATH/IPATKH Ce BPBIIAT HepasleyaTaHd Ha
MPUHOCHTEN, CHOTBETHO - MMOMICHCKUTE CITYKHTEITH.

(3) ITiema n marepuanu ¢ Hagnuc ,,JIugHO" ce IpeNABAT HA OCOYCHHSA B azpeca noJryJarer
TIpY CHa3BaHe pefia, MocoYueH B wi. 9, 1. 2. Bxomsumure nokyMenTy mo ui. 9, T. 2 Moxe 1a Opoar
PeTHCTPUPaHH €amO. aKO KOPECIOHJCHUMATA ce OTHACH /0 HEHHOCTTa Ha ODIIMHATA, Cliel
TAXHOTO TIPEAaBaHe OT HOJYYaTeNs 38 perucTpUpaHe.

(4) He ce pasneuarsar, HO ce permcTpHpaT odeprH NONY4YEeHH B X0/1a Ha MPOLEIYPH TIO
BB3JlaraHe Ha OOLICCTBEHH IOPHYKH, ChIIIACHO M3HCKBAHMATA Ha 3aKOHA 33 OOIIECTBEHHTE

IOPBYKH.

(5) Ilpn mopmaBaHe Ha JOKYMEHTH 3a y4acTHE B KOHKYDCH, OOSBEHH IO pena Ha 3akoHa 3a
AbpiKaBHUA ciryxuTen uinn Konexea na Tpyzia, ce pericTpUpar camo 3asiBIIeHHS, KbM KOHTO ca
[IPUTOKEHH BCHYKH IIOCOYECHHU B TAX TOKYMEHTH.

. 29. (1) HoxymeHTHTe, NOJAACHH [0 €NEKTPOHEH ITBT, C& IIPHEMAT OT JIHIA, onpeneneHu
CBC 3aI0Be/ Ha KMETa Ha 00LIMHATA.

(2) Bxoaamure eneKTPOHHK TOKYMEHTH ce peructpupar B AUC.

(3) Ha nenosoano perucrpupasne B AUC noanexar BCHUKH BXO/AIIH JOKYMEHTH, IIOJTy4€HH
qpes:

a) CEOC;

6) CCEB;

B) €IEKTPOHA O11A;

r) ExvieH noprai 3a 10cTbIl 0 €MeKTPOHHH aIMUHHCTPATHRHE YeIyTH ();
1) APYTH €NEeKTPOHHH KAHAJIM, YTBLPCHH ChC 3aM0BE HA KMETA.

(4) Peructpanusira 1o an. 3 ce W3BbpIIBA Cle IIPOBEPKa 32 PeloBHOCTTA 110 pena Ha ['nasa
mecta, Paszgen 1. Tlposepka 3a penouoct or HOJIA, ocBeH aKko B 3aKOH He e OIIpEIENIeHO

JpyTo.

(5) 3asiBneHue 3a €NEKTPOHHA AIMHHHCTPATHBHA YCIIyTa OT (PH3UUECKO JIMIE, TOAIEHO cien
KaTo 3asBUTENAT € MICHTUHIMPAH ChC CPEICTBO 32 IEKTPOHHA MIEHTH(DHKALMS ¢ HUBO HA
OCHTYPCHOCT, KOETO € PaBHO HJIH IO-BHCOKO OT HHBOTO HAa OCHIYPEHOCT HA YCIyrara,
OIPEIENIEHO OT JOCTABYHKA, CE CMATA 32 ITOIMHCAHO.

(6) Ilpn Hamuuue Ha HEPENOBHOCTH, ¢ M3KIIOYEHHE HA CilyyawTe 1Mo al. 5, ce H3Ipania
CJIEKTPOHHO CHOOIUCHHE 33 OTKA3 OT PETHCTPAIHs M IIPHYMHATE 33 TOBA.
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Ut 30. JIBskeHHETo Ha €NEKTPOHHUTE JIOKYMEHTH, BKIFOUMTENIHO U BB3IAraHeTo Ha 3a1a4K
110 TSX. CE H3BBPIIBA CAMO TI0 ENEKTPOHEH MBT, cbe cpeacTsata Ha AUC.

Y. 31. (1) Bxopsimure IOKyMEHTH Ha XapTHeH HocHTeln ce peructpupar B AUC.

(2) Ha pmenosomuo perucrpupane B AMC noanexar BXOIAIMTE JOKYMCHTH Ha XapTHEH
HOCHTEJI, TIOJIyYEHH 4pe3 pa3IudyHH KOMYHHKAIlMOHHH KaHaJH:

a) moa;

0) Kypuep;
B) HA PBKa OT IPaKAaHH;
I') KYTHH 3a CHTHAIIM 33 KOPYMNILKs | 38 CUTHAIM W IPEUI0MKEHHs Ha IPaXIanH.

(3) Becuuku perucTpupani IOKYMEHTH Ha XapTHEH HOCHTEI 10 ajl. 2 ¢e CKaHHpaT Ype3 CHEMAHe
Ha eIEKTPOHEH 00pa3 OT XapTHeHHs OpHrHHam U ce bexuar B AVC, ¢ u3KkmodeHne Ha
noxkymenTute 1o Ipunoxkenue 1, 32 KOMTO 3aKOHBT M3UCKBA ChXPAHEHHE CaMO Ha XapTHCH
HOCHTET.

(4) TIBIHOTO ¥ TOYHO CHLOTBETCTBHE HA CHETHS €JIEKTPOHEH 00pa3s ChC CHEMaHUs JIOKYMEHT 10
aJl. 3 ce yI0CTOBEPsBaA ¢ eJIEKTPOHEH NOAMNKC Ha CITYIKUTENs, U3BbPIINI CHEMAHETO.

(5) EneKTpOHHUSAT MOIIHKC 110 all. 4 1a € OTPa3eH | BUAMM B IOKYMEHTa, BhBC/ICH B AHC.

(6) Cren w3BbpiuBaHe Ha AeHCTBHATA 1O ail. 3 ¥ al. 4 JOKYMEHTHUTE IO all. 2 ce BpBLIAT Ha
MoJIaTeNs, ¢ U3KIHOYEHHE Ha:

1. nmokymentute mo I[lpunoxeHwe 1, KOUTO CE€ CBXpaHSBAT KaTO OPUTMHAIM ChIJIACHO
HOPMATHBHHTE W3MCKBAHMUS;

2 JOKYMEHTH, 38 KOMTO CrennalieH 3aKoH H3HCKBA ChXpaHEHHWE HA OPUTrHHAIL.

Paznen 11 PadoTa ¢ BbTPEeNIHH JOKYMEHTH H THXHATA Perucrpanms

. 32. Beuuku BhTpelIHA JOKyMEHTH ce n3roTaT B AUC, ¢ M3KITIOUCHHE Ha JIOKYMEHTH, 3a
KOMTO TOBAa € HEBBL3MOXKHO NOpajH THIA, Xapakrepa, CHIbPKaHHETO W BHAA HA TE3H
JIOKYMEHTH.

Yn. 33. Benuku cnyxeOHU NHUcMa, CTAHOBUING, TOKIaIHH WIH APYTH BRTPEUIHH AOKYMEHTH
BBTPE B aJMHHHUCTPATHBHMTE 3BEHA Ce M3IOTBAT M perucrpupar aumyHo. Hacousar ce 110
choTBeTHHUS cinykuTen upes AUC kato npukaveH WM CKaHUpaH (aiii oT ci1yKATEI, H3TOTBHIII
JIOKyMeHTa. BBTpelnHu nucMa oT eHO a/IMMHUCTPATUBHO 3BEHO JI0 APYTO €€ MOMICBAT U OT
peCOpHHs PHKOBOIMTEI N0 ChUIATA IPOLELYPA U C& HACOUBAT KbM JIMIETO M0 KOMIETEHTHOCT.
CryxuTensT, CTapTHpal BBLTPEIIHUS JOKYMEHT, CIeH 3a IBMXEHHETO My W IPUKIOYBA
3a/1a9ata clIel H3IbJIHEHHETO H B CPOK ¢ Genesxka mo npukiousane n knacupane B AUC.

Un. 34. Mckanuara 3a IpeaocTaBsine Ha JOKYMEHTH, KOMHs OT JOKYMEHTH H CIIPaBKH, ChC
CHOTBETHOTO OCHOBAHHE 3@ TOBd, €€ H3MpaIlaT A0 MOHCKAJIOTO JHIle ¢ MOANMHC CamMo Ha
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ATBKHOCTHOTO JIMIE, H3IbJAHMTEN 10 npenuckata ype3 AMC. Mckanusita 3a npenocrapsiHe Ha
JOKyMEHTH CTaBa ¢ otOemsa3Bane B AVIC OT KOro M KakBo € HOHCKAHO, CPOK 32 NPEICTABSHE,
KaKTo 1 npukarouBadeTo # B AVC ¢ Genexka no H3IrbiHeHHeTo.

Hn. 35. Peructpanusta Ha BhTPELIHI JOKYMEHTH OT PaGOTHH J0KyMeHTH B AVC BKTIOYBA:

1. mpernen mna cwp3ganenms B AUC BbhTpelleH JOKYMEHT B €IEKTPOHEH BHI:
KOPECTIOHIEHT, BUJL M TTPOBEPKa Ha (aiioBOTO ChAbIKAHUE HA JTOKYMEHTA W HAJTHUHE
Ha BCHYKH M30POCHH TPHITIOKEHHUS;

2. BBBeX/|AHE/IPOBEPKA H PEIAKIMS Ha BbBeIeHa HH(OPMALHI OTHOCHO THNA M BHJA HA
JOKYMEHTA, KPaTKO ONMHMCAHHE, KOPECIOHAEHT, HAYHH HA MPEJaBaHe Ha JTOKyMEHTa,
U3TOTBHUIL, CLIJIACYBAJIH U TIOJNHCAT JOKYMEHTA;

3. reHepupaHe Ha PErMCTPAllHOHEH WHJEKC, HAHACSHE HA WHIEKCA W TONNMCBAHE HA
JOKYMEHTa OT OTTOBOPHOTO JIHIIE.

Pazpen III PerseTpanus Ha BXOASAME JOKYMeHTH

HYn. 36. (1) Juuata mo wi. 2, an. 3 pasnpenensT BXOIALIMTE JOKYMEHTH U MaTepUaTH U
ONPENEJIAT PErUCTPAIMOHHHS MHAEKC, ¢ KOWTO TpsbBa Ja ObJe PerHCTpUpaH JOKYMEHTBT.
Perucrpupanero Ha JoKyMeHTHTE ce H3BHPIIBA O PEIa Ha Il 8.

(2) Peructpupanute noKyMeHTH ce renepupaT B AMC KBM ChOTBETHHS PErHCTPAIHOHEH
HHJEKC.

Yn. 37. (1) Ha perucrpanus noanexar BCHYKH MOKYMEHTH, C H3KIIOYEHHUE HA IOCOYEHUTE B
un. 9.

(2) Beuuku BXOMANIM TOKYMEHTH, HE3aBHCHMO OT HAYMHA HAa TAXHOTO IIOCTBIIBAHE, Ce
peructpupar B AMC u ce nacourar, pesonupar u o6menst camo upes AUC, ¢ u3kmoyenye Ha
nokymenTuTe no [lpunoxenne 1, konTo ce 0GMEHST HAa XapTHEH HOCHTEL.

(3) BeHuKH iy KMTENM ca ITBXKHHU Jia paboTAT caMo ¢ PETHCTPHPAHH JOKYMEHTH W Ja He
AOIYCKaT NIBHXCHHE HA NOKYMEHTH HA XapTHEH HOCHTEN MEXAY aMHHHCTPATHBHHUTE 3BEHA,
0e3 ma ca oTpaseHu pesosonuuTe BbpXy Tax B AUC. Ilpn JokyMeHTH 110 [Tpunoxenue 1
ABHKEHHETO Ha XapTHEHHA OPHTHHAJI C€ H3BBPIIBA C NPHUEMO-IPE/aBaTeeH MPOTOKOI, a
Pe30JOIHHKTE ¢¢ oTpasseat B AWC.

(4) llpn nojapane Ha TOKYMEHTH Ha Uy3KJl €3HK:
I, axo ce kacae 3a MeXKAYHAPOIHA KOPECTIOH/ICHIHS - PETHCTPALNS ¢€ H3BBPIIBA, KATO e
npuiara HeOQHUIHAIEH IPEBOA (KO € IPHUIIOKEH OT HOJATENs) U Ce PETHCTPUpPAT TIO
pena Ha 4, 8
2. aKo He ce Kacae 3a MEeXJIyHapoIeH 0OMeH - JIOKYMEHTBT MOKE 114 ce PErUCTpHUpa, HO Cce

H3UCKBA IIPEBOJ OT N1OAATENA B CPOK, IOCOYEH B YBCOMIICHHETO 32 HEPEIOBHOCT.

Y. 38. (1) Texyma o6paboTka:
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B AUC ce ch3mapa, NOAABIKA W aKTyalu3Hpa LENUAT WHPOPMAIMOHEH MacHuB Ha
pEruCTPUpaHATE MPEMHCKH. M3roTBEHHTE BBTPEILHH, MEKTMHHHE CBhP3aHH IOKYMCHTH
3aIBIKHTENHO CE MPUKPENBAT KaTO NpHKadeH Gain KbM CHOTBETHHs BXOJALL HOMED B
aIMUHHCTpaTuBHO-HHGOpMalonHaTa cHcTema. CnpaBka 3a  JIBHIKCHHETO Ha
PErMCTPUPAHUTE JOKYMEHTH M CPOKOBETE 3a HM3MBLIHCHHETO MM C€ H3BBPIIBA 110
HeoOXOUMOCT M clie]] pa3opexIaHe Ha MPEKUs PbKOBOJUTE,

¢ AUC ce noaaspxa LeaHsT JoKyMeHToo60poT. ClIyKATENHTe Ha pa3IHiHH HHUBA B
a/MHHHCTPAlMATA, CHIVIACHO TIXHATA KOMIIETEHTHOCT, Ca 3aIbJDKEHH caMH [1ia
W3BBPLIBAT JOIMBIHATENHO PErHCTPHpPAaHE Ha MOPOJCHUTE NpH H3MBIHCHACTO Ha
3a7auMTe HOBM 3aJa9¥ M JOKYMEHTH MO IpenHcKara ¥ OTYHTAT M3MBIHCHHETO CBHC
CHOTBETHHTE OCNEeIKKH; :

CHyKHTENAT, 00paboTHn NOKYMEHTHTE NO T. 2, TH HAco4sa KbM CIICIBALIAs
M3NBIHATEN/ M3nbaanTenH upe3 AVC.

3a BCEKH JIOKYMCHT, ¢ KOHTO 3alouBa NPEIOCTaBIHETO HA a/IMUHACTPATHBHA yCiyra
WJIH C€ HHHUIMMpA NIPoLeypa, ce ¢h3/iasa npemucka B AUC;

HpenucKaTa ce ChCTOW OT TPH pasjena - o(pUIHraneH, BbTPEIICH U KOHTPOJIEH, KaTo
BCEKM Pa3jie ce MPeJICTaBs ChC CIACHK OT BPB3KH KbM JokymenTH B AMC;

TIpu 06paboTKa Ha TOKYMEHTH Ce NpHlara MPUHIHITBT Ha eJHOKPaTHOTO ChOMpaHe Ha
JAHHH - CIIyXKeOHO ce chOUpaT JaHHHM OT APYTH aIMUHHUCTPALMI BMECTO JIa C€ H3HCKBAT
OT 3asiBUTEII.

B OoQUIMATHAS pa3jie] ce KIacupar JOKYMEHTHTE, NPUETH OT aAMMHMCTpANUITA, H
JIOKYMEHTHTE, U3JaJIEHH OT aIMHHMCTPATHBEH OpraH.

(2) llpenu u3BexaHe Ha JOKYMEHTHTE CE€ W3BBPIIBA CJIEJHATA 3a0BIDKHTC/IHA MPOBEPKA 1
IEeHHOCTH:

HaJIMIlE JIM ca BCHYKM arpuOyTH no ohOpMsiHE HA H3XOIAINMSA JOKYMEHT CBITIACHO
H3HCKBaHMATA Ha MIHCTpYKLMATA 32 O(OPMSIHE HA KOPECTIOH/ICHILMS;

2. HalHWIE JI4 ca HEeODXOIHMHTE MIPUNIOKEeHMS KbM OCHOBHHSA JOKYMCHT.

Ui 39. (1) JocThIn j10 €NeKTPOHHHUTE JOKYMEHTH, MPEMHCKH U HOMEHKJIATYPHH JcNa B ANC

UMar:
1

2

KMETBHT U 3aMECTHHK-KMETOBETE;
ceKkpeTapsT Ha o0muHara;
CHCTEMHUST afMMHUCTpaTOp U anMuHucTpaTopute Ha AMC;

CIIY KUTEIH, ONIPEHLIICHH CHC 3al0BE, HHUTO JITBXHOCTH U3HCKBAT cny}lce6eH JOCTHEII.

(2) Bcexu ppKOBOIHTEN HA TUPEKIHS/OTIEN/KMETCTBO HMa OCTBII JI0:

a) JOKYMEHTH H IIPEIIMCKH, Ch3Ia/I€HH B HETOBOTO 3BEHO UIIH IIPEXBBPJIEHH KBEM HETO;

6) HOMEHKJIATYPHH JieNa ¢ KIacH()HIMPaHH TPENHCKH 110 HHIEKCH, CBBP3aHHU C TeHHOCTTa Ha
3BEHOTO.

(3) Ipencenarenute Ha KOMUCHH/PAOOTHH TPYIH - 0 PE30IHPAHATE NPENHUCKA/TIOCTABEHH
3a/1a4H 3a CbOTBETHATA KOMHCHS/paboTHa rpyra.
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(4) CiryuTendre UMaT JOCTBII 0 JIOKYMEHTH, TI0 KOHTO MM € BL3JI0XKEHA 3a/1a4a, KakTo U J10
AOKYMEHTH, KOHTO ca HM HEOOXOAMMH BbB BPh3Ka ¢ H3IBJIHEHHE HA Bb3JIOKEHA KOHKPETHA
3a71a4a

(5) Beeru ey uten e JUTbikeH [pH MON3BAHE HA OTITYCK, KOMaHIHPOBaHEe UM ITPH OTCHLCTBHE
OT paboTa 1o Apyra NpuYMHA Ja jJaje ObIHOMOWHO B AVIC Ha 3aMecTBamms ro, ¢ e
OCHTYpABaHE H3IBIHCHUETO HA MOCTABEHMTE 3a7aud. JIMYHOTO VIBIHOMOIIABAHE Ce
w3BbpuIBa ype3s AUC.

Y. 40. Peructpanmsara Ha BXO/SIIM JOKYMEHTH HA XapTHEH HOCHTEN ce u3Bspiea B AUC u
BKJIFOYBA:

1. mposepka B AUC 3a Hanuune HA NPEIXOTHH PETHCTPUPAHH JOKYMEHTH, Kacaelu
€/lMH/e/lha ¥ ChLI/ChINA BBIPOC/TeMa 1 00pasyBaHe Ha IperHcKa. Beuukn JIOKYMEHTH
CICNL  WHALMATHBHMA CE Ch3[ABaT KATO HEroBH IIOJYHHEHH U  TIONyYapar
PErHCTPAlMOHHHKS HOMEP Ha HHULMATHBHUSA JJOKYMEHT U Jara Ha perucrpamus. He ce
AOIYCKa Pa3sKOMILIEKTOBAHE HA MPEMUCKA H PETHCTPHPAHE HA JIOKYMEHTH OT €IHA U
ChIlla MPEMUcKa N0/ pa3IHYHH HOMEDA;

2. mpoBepka 3a HaIM4YMe Ha ONHCAHMTE IPHIONKEHWA, KATO KOHCTaTHpaHHTE
HECHOTBETCTBHA ce 0TOeI13BAT B noJie , Jlonbiaurenda uadopmanus” va AUC;

3. ce3naBane Ha PKK B AUC;

4. ckaHHpaHe Ha /IOKYMEHTa C IIOCTABEH PErHCTPAlHOHEH HOMED M ITPHKAYBaHE KbM
cb3nancuus B AMC nokymeHT;

5. IBJIHOTO H TOYHO CHOTBETCTBHE HA CHETHs €JEKTPOHEH 00pas Chbe CKaHUpaHHA
MOKYMEHT C€ YNOCTOBEPABA C EJEKTPOHEH TMOANUC HA CHYXKHTEIA, W3BBPIIHI
CHeMaHeTO. ENeKTpOHHHAT MOAIHC € 0TpaseH U BUAMM B JOKYMeHTa, BhBesieH B AUC.

6. clIel M3BbPIIBAHE Ha JICHCTBHSTA [10 CKAHUPAHE H Y/I0CTOBEPIBaKE, JIOKYMEHTHTE ¢e
BpbILAT Ha TO/aTelld, OCBEH aKO B 3aKOH HE € ONpENeNeHO APYTO W Ce IIPeIoCcTaBs
BXO/S11 HOMEP Ha NOJaTelis;

7. HACOYBAHE HA perucTpupaHute noKymeHTH upes AMC KbM CHOTBETHHTE
JUTBYKHOCTHH JIMIIA 33 IIOCTaBsSHE Ha 3a1aua.

Yn. 41. PeructpanusTa Ha JIOKYMCHTH B €/I€KTPOHEH BHI, [0y UeHHU ype3 CEOC, CCEB u ot
APYTU PETHCTPATYPHU, C¢ H3BbPUIBA IPH CIIA3BAHE HA CIIE/(HHS PEl:

1. mperyies Ha MOy YeHUTE EEKTPOHHU JOKYMEHTH B CHOTBETHHTE pasieliy;

2. mpernen Ha momydyeHoTo (aiiioBo ChLABpKAHHE H KOPEKIUsI/TIONBIBAHE HA
uHpopMmalus B noje ,,OTHOCHO" ¥ BHII HA JIOKYMEHTa, aKo € HeOOX0IHUMO;

3. mpoBepka 3a HalM4YHE Ha ONHCAHM NPUIOKEHHS BB BailloBoTo ChIbpKaHUE. B
CilydauTe, KOTaro JIMICBAT NPHIIOKEHHS, OTIHCaHH BbB (PaHIOBOTO ChIABLPIKAHHE TOBA
ce oTOeIA3Ba B TEKCTOBOTO 110JIC o, JlombannTenHa ardopmanms” Ha AUC u ce 0Tka3Ba
perucTpaius;
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4. cBbp3BaHe Ha JOKYMEHTA KbM ChOTBETHATA MPENHUCKa (aKo € HeoOX0IHMO);
5. peracTpanus Ha TOKYMeHTa;
6. Haco4BaHe Ha JlokyMeHTa upe3 AUC 3a mocTaBsHe Ha 3a7a4a.

Y. 42. IlocTenunure eaeKTpoHHU JokyMmeHTH, nonnucanu ¢ KEII ce 3anazpar B opurnHanHus
(opMaT, B KOHTO ca MOTydYeHH, KAaTO (PUIMUYECCKUAT HOCHTEN (aK0 MMa TAKLB) OCTaBa 3a
cbXpaHeHHe B 00IIMHATA, B 3BE€HOTO 10 U3rOTBSIHE.

i, 43. Cnejy perucTpHpaHeTo Ha IOIyYeH eICKTPOHEH JOKYMEHT, ¢€ H3Ipalla MOTBbPK/IEHHE

JI0 TIOJAaTeNs Ha CHOTBETHHUS JOKYMEHT, 3a HETOBOTO IMOJIy4YaBaHe, ChIMIACHO M3UCKBAHUATA Ha
yi. 34 ot 3EY.

Pazgen IV Pesomlpaﬂe H IIpe/IaBaAHE HA BXOAAINN NOKYMCHTH 32 H3NBJIHCHHC

Yn. 44. (1) KmeTsT Ha 001MHATA, 3aMECTHUK-KMETOBETE U CEKpeTaps, KbM KOUTO Ca HACOYEHH
HOJUIEKALIUTE 3a PE30IMPaHe JOKYMEHTH, ca ANBKHH Ja TH pe30IupaT cho0pa3no QyHKIuuTE,
pernaMeHTHpPaHu OT Y CTPOMCTBEHNUS IPABUIIHHMK HA OOIIMHATA M /I3 TH HACOYAT 32 H3ITbJIHEHHE
B JIEHs Ha MONY4aBAHETO UM, HJIM Hall-KbCHO HA ClieBAINUS paboTeH IeH.

(2) He ce onpenens cpok 3a u3n'bJIHEHHE HA JOKYMEHTHTE C ITOCTABEHA 3a/1a4a .,.3a CBeieHue" .

Un. 45. JInnara no 4. 44, an. 1, orpa3siBar noctapeHara 3ajaadya Ha pPbKOBOIHTEIS U CPOKa 3a
u3nbiIHeHKe B cboTBeTHata PKK Ha nokymenTta B AVC.

Yn. 46. (1) Pe3oaupannte 10KyMEHTH/TIOCTABEHUTE 3a/Ia4M CE MPEJOCTABST 32 U3MIbIIHEHHE HA
CBOTBETHOTO IIILKHOCTHO Juile upe3 AWC.

(2) Koraro c¢ mnocraBeHaTa 3ajada ca ONpeNeeHH 3a H3MBIHHTEIH IMOBEYE OT EIHO
JUITbKHOCTHO JIMIIE, PE30JIMpaIlMsIT BIIHCBA HA MBPBO MACTO UIBAKHOCTHOTO JIMIE, KOETO
opraHusupa paborata 1O MpenuUcKaTta U OTroBaps 3a H3MBIHEHHETO Ha CPOKa W/HIH
W3TOTBSIHETO Ha 00001IeH T0KIaa/0TrOBOp/CTAHOBHIIIE.

Tuaasa q¢TBbpTa PaGora ¢ m3xommmm AOKYMEHTH, Ch3HaJ¢HH OT AeHoCTTa Ha
CJAYXKHTEJTHTE

Paszzgea 1 O6mu npaBuiia 3a cheTaBsine HA H3XOAANIH JOKYMEHTH
Yn. 47. (1) UzxoasmuTe TOKYMEHTH € ChCTABAT Ha OlaHKa Ha oOIHHATA.
(2) [IpaBo na noanucBaT KOPECTIOHIEHITNS 10 BHHIIHK aapecaTH HMaT:

e KMeTa Ha 0DIIMHAaTA;

® 3aMECTHHUK-KMETOBETE;

e  CeKpeTaps Ha oOIHHATA;

e T[JIaBHHSA apXHUTEKT,
e JippaTa 1o 4. 2, am 3 OIIPCACIICHU CBhC 3allOBE] Ha KMETa Ha O6I.LIPIHE[T&.
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(3) Mzmpamanero HAa H3XOAAIM JOKYMEHTH, Ha XapTHEH HOCHTEN, 1O IOINA HIIM 4pe3
KypHepcka ciy:k0a ce HM3BLpIIBA OT CIy)KHTEI/H ONpe/eNeHH ChC 3aloBE] Ha KMeTa Ha
oOIMHAaTA.

Yn. 48. (1) Beekn moameskall 3a U3roTBsiHe JOKYMEHT, HE3aBUCUMO OT TOBa Jalld € Ha XapTHEH
HOCHTEJ MIIH B €IIeKTPOHEH BUI, ce peructpupa B AMC kaTo padoTeH M noiydasa paboTeH
HOMED.

(2) Beexku cmyxurten ortpaszsiea B AVC M3BLpIIEHOTO OT HEro ACicTBHE IO Ch3/iaBaHe,
ChIJIACYBAHE, MOJNMKUCBaHE, 0J00psABaHe Ha OKYMEHTa.

(3) B cnyuyauTe kKorato MpoeKkT Ha JOKYMEHT € IOJIyYeH OT JIMue 1o 4i. 2, an. 3, upez AUC u
CBINIACYBAHETO TPAOBA Ja NPOJBIKH B OOIMHATA, OTTOBOPHUAT CIIYKUTEI OT KOMIIETEHTHATA
JIUPEKIMS TO MOCTaBs B HOB pabOTEH AOKYMEHT, ¢ BCHUKA BeUe IOCTaBEHH CHIVIACYBATEIHH
IIOJINUCH, W NpOABJDKaBa ChIVIACyBaTe/IHATa MpoLedypa ¥ IOAIHUCBAHETO B OOIMHCKAaTa
4IMHHHUCTPALIMS.

Y. 49. Ce3aBaHeTo, ChIUIACYBAHETO, NOAMNKUCBAHETO, 0100PABAHETO H 0OMEHA Ha JOKYMEHTH
ce U3BLPIIBA IIPH CIa3BaHE Ha cleJHaTa TeXHOJIOTHYHA MOCIe/I0BaTeTHOCT:

1. ompenensHe BUIA U THIA HA IOKYMEHTA;

2. cb3JaBaHe Ha gokyMmenTa B AUC;

3. IpHKayBaHE HA HOBUA JIOKYMEHT KbM HOMEpa Ha HHMLIMATHBHHA AOoKyMeHT B AWC u
HacousaHeTo My 4pe3 AUC 3a onoOpeHue, cpriiacyBaHe UM 3a MOJIITHC;,

4. wW3BBpUIBAHE Ha CbIVIacyBaTesHa npoueaypa upes AUC;

5. moAnMcRaHe Ha JokyMeHTa B AUC;

6. perucTpupaHe Ha U3TOTBEHHS JIOKYMCHT;

Yn. 50. (1) JloxymeHTHTE Ha XapTHEH HOCHTEN CE Ch3JaBaT M CHIIACYBAT KATO EJICKTPOHHH
JIOKyMeHTH upes cpeacreara Ha AWUC, npu cnazpaHe Ha pena onpenened B wi. 8. JIokyMeHTHTE
1o HpHﬂO}I{eHHe 1 ce Ch3/IaBaT MBPBUYHO Ha XapTUEH HOCUTE]I, KOTaTO HOPMAaTHBEH aKT I'o
W3HCKBA.

(2) Cnen npUKJIFOYBAHE HA CbhIjlacyBaresHaTa npoueaypa 8 AMC, Ha OlpaBOMOLIEHOTO JIMLIE
Ce mpeaocTaBs 3a MNOANHMCBAHE XapTHEH €K3eMIUIApP - KONHME Ha eNeKTpOHHUsA opuruHai Ha
OIPaBOMOILEHOTO JIMLE C€ IPENOCTaBsg 3a I[OAINHCBAHE XapTHEH eK3eMIUp, KOWTO
TIPECTABISABA OPHTHHAI.

(3) B AUC 3appmxurenno ce orbena3pa, ye JOKYMEHTBT € H3J1a/IEH KaTO OPUTHHA Ha XapTHEH
HOCHTEJ, KATO KbM ITPENUCKaTa ce Ipujlara CHeTHs My eneKTpoHeH o0pa3. [1pu nokyMeHTH 1o
ITpunoxenne 1 XapTHEHHAT OPHTHHAN Ce ChXPaHsBa JBJITOCPOUHO CHIITACHO HOPMATHBHHUTE
CPOKOBE.

(4) He ce nocraes neyar Ha JOKYMEHTHTE Ha XapTUEH HOCHUTEJ, KOMTO €a NPEAMET Ha 0OMEH
MEKIy aaMHHHCTpauuuTe. He ce mocTaBg meuar, ¢ H3KIIOUCHHE HA JOKYMEHTHTE IO

Hpnnomeﬂue 1, 34 KOUTO HOPMAaTHUBECH aKT U3MCKBa Ieyar.

(5) EnexTponno U3roTBEHHTE JIOKYMEHTH CE ChIIIACYBAT U MOJIMCBAT B €JIEKTPOHEH opMaT ¢
CHICKTPOHCH IIOAIIHC, ¢ H3K/IIOUCHHS Ha AOKYMCHTHTE Ha XAPTHSH HOCHTEJI,
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Yn. 51. (1) Pexsr mo wi. 50 ce npuiara camo 3a NPOLEAYPH, IPA KOUTO 3aKOH HM3HCKBA
H3[]aBaHEeTO Ha JIOKYMEHT Ha XapTHEeH HOCHTEI.

(2) ObGmunara nyoIHKyBa HA OQUIMATHATA CH WHTEPHET CTPAHMIIA CIIMCBK HA M3/1aBaHMTE
INOKYMEHTH Ha XapTHeH HOCHTEI.

Y. 52. (1) Beuyky TOKYMEHTH, M3TOTBEHH B EJIEKTPOHEH BHJI, CE CHCTaBAT IIPH CIa3Bamnc
H3UCKBaHMATA HA 9. 49 1 wi. 62.

(2) CpriacyBaneTo u 0J06psaBaneTo Ha qokymeHTHTe 1o ain. 1 e upes AUC.

Y. 53. (1) CeroacysaTensaT/ChriiacyBaTeIuTe ce ONPENENIT B 3aBUCHMOCT OT JUILXHOCTHOTO
JIHIIE, YTBBPIK/IABANI0 JOKYMEHTA, KaKTO ClIe/IBa:

1. pecopeH 3aMECTHMK-KMET WJIM CEKPeTap, IMPEKTOP/M Ha TMpPEKIus/ 1, HaYalHHK OTICT
H PBKOBOJMTEN 3BCHO - 38 TOKYMEHTH, YTBLPACHH OT KMeTa Ha OOIIMHATA;

2. cekperap, JHPEeKTOP/W Ha IUPEKIMs/H HAYaHUK Ha OTAEN M PhKOBOJMTEN 3BEHO - 32
JIOKYMEHTH, YTBBPJIEHH OT PECOPEH 3aMECTHHK-KMET;

3. AMpPEeKTOpP/W Ha JUPEKIHUs/H, HAaUalHHK Ha OT/IeN ¥ PHKOBOIUTEN 3BEHO - 33 IOKYMCHTH,
YTBBP/IEHH OT CEKPETap;

(2) B crydait ue HAKO# OT CIIy)KHTENIATE, KbM KOUTO € HACOYEH JOKYMeHTa 3a ,,ChriacyBaHe",
LYTBbpkaasane” wnn ,Jlomnuceame", oTkasBa Aa Chriuacyea, YTBBPAH HIH IOANHIIE
JOKYMENTA, 3aIb/UKUTENHO ce or0ens3Ba ,.He" B AUC u nocousa NIpHIHHATE 33 OTKA3a H IO
IpeaaBa Ha aBTOPA Ha JIOKYMEHTa;

(3) ABTOPBHT MOKE Ja TPELECHH Ja CIIpe IBHXXEHHUETO Ha JOKYMEHTa WIIH Ja Io Ipefane Ha
CJEeIBAIHS B ChriacyBarejiHaTa peauna.

U 54. (1) UsxoasamuTe JOKYMEHTH c€ CHCTABAT/TOATOTBAT H m3npawmar npes AUC 3a moanuc
OT KMeTa Ha OOIMHATA, PECOPHHUS 3aMECTHHK-KMET, CeKPEeTapsi H/MIlH OT ONpPe/e/ICHOTO JTHLE
1o 4i. 2, an. 3, ChOTBETCTBAIIO Ha CIyXeOHHS paHI Ha ajpecara, ChIVIACHO Mpoleaypara,
mocoyeHa B ui. 49.

(2) Bcekn, chriacyBall ¢ €JIEKTPOHECH NMOAIHC AOKYMCHTa, NPEriciaa Lalara CJCKTpOHHA
npenucka, B, ako B PKK nma mosede ¢aiinose. [lonoxkenusT noamuc € MHAMKaMs 3a

CchbI1acHe ChC CBABPIKAHHETO U HA OCTAHAJIHMTE TOKYMCHTH B IpenrucKara.

(3) ABTOPBT Ha HOKYMEHTA 3a/IbJUKMTEIIHO OTOE/A3Ba BPb3KaTa Ha U3TOTBEHH: JOKYMEHT C
WHUITHAPAIIIS JOKYMEHT U JIPYI'M OTHOCHMHM KBbM HETO JIOKYMEHTH.

(4) Hoxymenture 1o an 1 ce uznpamar upes AMC 3a cbriacysane W MOAMHC 3aelHO €
MPHITOKEHHUATA KBM TSIX.

(5) ABTOpBT Ha JIOKyMEHTa clieZin HeroBoto Jsrkenne B AWC,

(6) Koraro m3xonsumre JOKYMEHTH 3acsraT BBIPOCH, CBBbpP3aHW € JNCHHOCTTa Ha ApPYTH
aJIMHHHCTPATHBHH 3BEHa, JOKYMEHTHTE 3aJbIDKUTENHO Ce ChITIacyBaT Mo pe/ia. MOCOYEH B Uil
49.
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(7) Koraro ce orropapa Ha MHCMO, ¢hOOPA3HO M3HCKBAHUATA HA 3aKOHOBH M IOI3aKOHOBH
HOPMATHBHYM aKTOBE, M3HMCKBAIIW NMPUIATAHETO HA OPHTHHANM HA JOKYMEHTH, TaKHBA CE
TIpHJIarar, a THCMOTO OTIOBOP €€ M3MPAINA HA XapTHEH HOCHTE.

Hn. 55. (1) M3xoasamy HOKYMEHTH, TIPEABHCHH 3a MOMMHMCBAHE HA XapTHEH HOCHTEN, ce
pasMeqaTsaT OT aBTOpa, ClIe/l NPHKIIOYBAHe HA ChIUIACYyBaTeNHATa NPOLEIypPa | Ce IpeaaBarT
3a MOJNUC HA MOMANHCBAIIMS, KaTo eksemmigpa ce orpasssa AMC wm ce mpemasa B
ACTOBOJCTBOTO OT TEXHHYECKUTE CHhTPYAHHLIM.

(2) MloxymeHT, YMHTO MHMIMMpaNl NOKYMeHT e nocTwmun upez CCEB, ce U3Mpama Ha
nony4arens upe3 CCEB, axo Toi He € NOCOYM APYT HAYMH;

(3) OTroBopy Ha 3aNUTBAHMS, CHTHAIM M IPYTH JOKYMEHTH, NPeJBH/IEHH 3a MpeapaHe 1o
CJIEKTPOHHA N01IA, €& H3IpaIiar o1 opHIHaTHATA eIEKTPOHHA TOLIA HA O0LMHATA 10 aBTOpa
Ha JIOKYMEHTa, Ha [IOCOYEHHs €JIEKTPOHEH ajIpec.

Hi. 56. 3a enexTpoHHH MHCMa, KOUTO HMAT XapakTep Ha 3allHTBaHe 10 IPONEAYPEH BBIIPOC,
C€ H3TOTBs HEO(HUHMATIEH OTTOBOP OT HMETO Ha KOMIETEHTHATA IMPEKIIIS.

. 57. BepHatara npaTka/nosydeHara o6paTHa pa3myucKa ce CKaHupa KbM gokymenta B AUC
M Ce NpefaBa Ha CHOTBETHMSA CIY)KHTCN MM Ha TEXHHYECKHS CHTPYIAHHMK HA JUPEKIMSITA,
ChCTaBHUTEI HAa U3MPATCHHUS JOKYMEHT, 3a ChbXpaHeHHE Ha H3BECTHETO 33 JOCTABSIHE.

Y. 58. (1) HokymeHTHTe, IOMIEKAITM HA PETHCTPANMS IO WI. 8, Ce M3TOTBAT BbB tdhopmar
PDF, PDF/A (Portable Document Format — [Ipenocum dopmar 3a noxymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bbpxy ouumanuarta GiaHka Ha OBLIMHATA KATO Ce CIa3BaT
H3HCKBAHHATA 3a Ch3/1aBaHe U 0()OPMsIHE HA TOKYMEHTH.

(2) Ilpu moproTopka Ha NOKYMEHTHTE CIy)KHTEJHTE CIA3BaT CIEIHHTE W3HCKBAHHS 34
rpaguuHo odopmMsHe Ha TeKCTa:

o

mpudT - Times New Roman;

2. pasmep - 12;

3. BTOpHUS JISB BI'bJl HA U3TOTBEHUS JOKYMEHT, nox ..J]0" u nox ,.KOIIUE", ce nocousar
BCHYKH KOPECIIOHICHTH KaTO C€ H3MMCBAT TEXHUTE IIBJIHK ¥ TOUHH AJIPECH;

4. BBpXY IOKyMEHTHTE, CLCTABCHHU B OTTOBOP HA APYrO HHHIHATHBHO THCMO KU 110 BeYe
oOpasyBaHa nNpelnucKa, HENOCPEACTBEHO MO ajpecaTa ¢e W3MHMCRA HOMepa Ha
JDOKYMCHTa (IMCMOTO). Ha KOHTO C& OTTOBaps MJIM Ha NMPENHCKAaTa, 110 KOSTO Ce BOJIH
KOPECIOHIeHIUATA ,Ha Bam Micvm s TTRERL Kem
NOL o e roguHa';

5. TEKCTOBaTa 4acT Ha H3MOXKEHHETO B IOKYMEHTHTE TPSIOBA 1a Gbjie (opMyIHpaHa TOUHO
1 SICHO IIPH CIIa3BaHe Ha IPaMaTHYECKHUTE MPaBHIIA;

6. TEKCTBT, pa3smoJIOKeH Ha MOCNeAHATa CTPAHUIA HA IOKYMEHTA, ciie/Ba 1a 6bae He 1o
ManKo OT equH ad3arr;

7. cles TEKCTOBATa 4acT, B JIEBHS JIOJIEH BIbJ HA JOKYMEHTA, Ce M3IMUCBAT HHHIHAIM HA

W3TOTBHIIHS ¥ abpeBHaTypaTa Ha a[MHHUCTPATUBHOTO 3BEHO.

Yn. 59. CecraBgareTo Ha AOKYMCHTHTE C€ U3BBPIIBA OT CBOTBETHHTE JIBXKHOCTHH JTHIIA non
MCTOAHYICCKOTO PEKOBOACTBOTO Ha.:
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1. pbKOBOAMTENA Ha CTPYKTYPHOTO 3BCHO, HA KOETO € BB3JIONKEHO ChCTABIHETO Ha
JOKYMEHTA;

2. JHMIETO, OCOYEHO HA MBPBO MSCTO B MOCTABEHATA 341a4a HIH JPYTo JUTBKHOCTHO
JIaLe, ONpeAICHOTO KaTo OTTOBOPHHUK, KOI'aTO IIOAI0OTOBKATA € B3I0MKEHA Ha HIKOJIKO
JIIBKHOCTHH JIMLIA;

3. peKoBoauTens Ha paboTHaTa Ipyna WM Npejce/iaTens Ha KOMHCHSATA, KOTaTo
MOJrOTOBKATA € BH3JI0KEHA Ha pabOTHA IpyNa HIH KOMHCHS.

Yn. 60. KoraTo ¢ foKyMeHTa ce H3npaluaT Apyru JOKYMEHTH, B yactTta My , IIpuioxkenne” ce
130pOsBAT TE3H NOKYMEHTH C PETHCTPAlMOHEH HHICKC H AaTa Ha peructpauns. U36poennte
KaTO TPHJIOKEHWSI TOKYMEHTH C€ Npuiarar B paOOTHUS JTOKYMEHT, Mpeldd CTapTHpaHe Ha
ChIjlacyBaTeIHaTa npoLeaypa.

Paspen II PeracTpupane i m3npamane Ha M3XOAAIIH JOKYMEHTH

Un. 61. (1) OcHoBHHTE NEHHOCTH [0 PETHCTPAIUS HA M3XONSINM IOKYMEHTH, H3TOTBEHH B
CHEKTPOHEH (opmaT, NOANMCAHM C ENeKTPOHeH MOJINAC, Ce M3BLPIIBAT NPH Cla3BaHe Ha
CIIETHUS pel:

1. mpernen na cb3anenus B AMC n3xomsin JOKyMEHT B €eKTPOHEH BUJI: KOPECIIOH/ICHT,
BHJl M TIPOBEpKa Ha (aiioBOTO ChABPKAHNE HA JOKYMEHTA, HAMYME HA ONMCAHHTE
IIPHIIOXKEHHUS;

2. BbBEKIaHE/IIPOBEPKA U PEAAKIIUS HA BhBeIeHA HH(OPMALUA OTHOCHO THIIA U BU7A Ha
JAOKYMEHTa, KpaTKO ONHMCAHHWEe, KOPECIIOHAEHT, HAYWH Ha H3lpalllaHe Ha JTOKYMCHTA,
W3rOTBUII, CHIIIACYBAJ/H H MOJITHCAT TOKYMEHTA,

3. TeHepupane Ha DETHCTPAllHOHEH WHICKC W MOANMCBAHE HAa JOKYMEHTa OT
OEI0BOOHTEIIA,

4. NpHKIOYBaHE Ha npenuckara B AUC;

5. H3MpaliaHe 1o el1eKTPOHEH MbT HA JOKYMEHTA KbM aJIpecaTa.

(2) Ilpu peructpupane Ha M3XOJSIl JOKYMEHT, MPEAHA3HAYEH 34 HU3NPAIIAHE 110 TOLIA WK
KypHep, B AENOBOJICTBOTO Ce MOAMUCBAT M IMOANEYATBAT TOJIKOBA €K3EMIUIAPH, KOJIKOTO ca
ajipecaTUTe M €/IMH 3a ChbXpaHeHue B apxuB. ICTHHHOCTTA Ha XapTHEHOTO KOIHE HA JJOKYMEHTA
CC YHOCTOBEpsABA OT MACIMOBOJAUTENHMTE C IIeMIEen ..BSpHO ¢ eNexTpOHHO IOIHCAHHS
opuraHan", UMeHa JUIbKHOCT, JIaTa M MOJITNC Ha CIIYKUTEIIs, 3aBeprIl JJOKYMEHTA.

Y. 62. (1) ExciempaneTo Ha JOKYMEHTHTE BKIIFOUYBA:
1. TexHmyecka 0OpaboTKa HA TOKYMEHTHTE;,
2. mpenaBaHe cpeuly IOJIIHC HA CIYXKHTEIH Ha (UPMHTE, NPEIOCTABALIN TOMCHCKH H

KYPHEPCKH YCIYTH.

(2) ocraBkaTa Ha crelHa M3XOAALIA KOPECHOHJEHIMs IO aapecaT Ha TEPUTOPHATA Ha
o0mMHATa MO3KE J]a Ce H3BBPLIBA H OT CIIYKUTENUTE Ha OOLMHATA.

Pazznen 111 Konrpona no m3nbJIHeHHe HA 321290 BLPXY AOKYMEHTH
Hn. 63. (1) Jluuara mo un. 2, an. 3, HacouBar upe3 AUC moanexaummTe Ha pe3oqHpaHe

JOKYMCHTH CHIEI MOJY4YaBaHETO UM OT cny)KGaTa o peructpanra KbM CBOTBETHHTE
p'bKOBO,HI/ITeJ'IH, CHpSIMO CprKTypaTa " YTBBPACHUTE npaBHna Ha a/IMHHHCTPpanuAaTa,
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(2) JInuara no 4n. 44, an. 1 upes AVMC pesonupar 3a U3IIbIHEHHE KbM CbOTBETHHTE 3BEHA
HACOYEHHUTE JOKYMEHTH.

(3) C pesomolusiTa ce OIpeesT U3NbIHHTEIST/ U3 BIHATEINTE, BUBT HA 33/1a4aTa H CPOKBT
33 HEHHOTO M3I'bJAHEHHE, KAKTO ¥ HEHHUAT IPHOPUTET.

Yn. 64. OOekT Ha KOHTPOJ €a CPOKOBETE Ha 3aJa4uTe, MPOM3THYAIIH OT HOKYMEHTH,
pe3onupaHy OT JauLaTa mo 4i. 44, an. 1.

Yn. 65. CpOI{OBeTe 34 U3IIBJIHCHHE HA 3a1a49HUTC CE ONPEACIIAT C MOCTaBAHETO Ha 3ajlada KbM
CaMHsd JOKYMCHT HJIH CLITIaCHO HOpMAaTUBHATA ypeﬂﬁa.

Yn. 66. (1) JATBKHOCTHHTE IMIa, HA KOMTO Ca BB3JIOKEHH 3a/add, ca JUIBKHH Jd TH
W3IBJIHSBAT TOYHO U B ONpeJIeNIEHUs CPOK.

(2) CpoKbT 3a H3MBIHEHHE HA 3a/1a4a MOKe j1a Ob/IE TPOABIDKEH caMO OT PLKOBOAMTENS, KOHTO
ro € ONpPEeAETUI.

(3) TpoabixkaBaHETO HA CPOKa C€ U3BBHPIIBA M0 NMPEUIOKEHUE Ha U3NBJIHUTENA Ha 3a7a4ara,
HanpaBeHO TPEeJu HErOBOTO U3THYaHE. Pe3onmpalnuar BOMCBa HOB CPOK BBPXY MOCTaBeHaTa
3anaya 1 otpassiea Tora B PKK Ha noxymenta B AVIC.

Y. 67. (1) VsneiHEeHHETO HA 33JaduTe ce CJeAd OT JMuara mo 4i. 53, an 1, 1. 3, xouTo
HEPHOAUYHO YBEIOMsBAT, KMETa, PECOPHUS 3aMECTHHK-KMET HJIM CeKpeTaps Ha oOIIUHATA 3a
X0J1a Ha H3IIBJIHEHHE Ha MOCTABEHUTE OT TAX 3aJa4Hu.

(2) OTTOBODHOCTTB. 3a U3IIBJIHCHHUETO B CPOK Ha 3aJa4H, MOCTaBCHHUTC OT KMETa Ha 06].]'.IPIHaTa,
3aMECTHHUK-KMET M CEKpeTap, C€ HOCH OT AMPEKTOPa Ha NUPECKIHATA, Ha KOI'OTO € Bb3JI0XKCHA
3ajayara, a KoraTto 3ajadara € IoCcTaBeHa OT CbOTBETHHA JTHPEKTOP - OT HAYaJTHUKa Ha OTACIIa
HJIM PBKOBOIUTENA Ha 3BEHOTO.

Yn. 68. KoHTpOIBT M0 U3IIBIHEHAETO HA 3312491 CE H3BBPIIBA HA HAKOJIKO HUBA:

1. wom JIBXHOCTHOTO JIHMIE, onpeneﬂeﬂo ChC CHBOTBETHHA I[OK}’MGHT HIIH ITIOCTaBCHa
3a/1a4a;

2. OT Npekus PHKOBOJUTEN HA OTTOBOPHOTO 3a M3IIHEHHETO HA 3aJadara JUILKHOCTHO
JIHLIE;

3. OT KMET, 3aMECTHHK-KMET, CeKpeTap, JHPEKTOpa Ha JIMPEKIINs, HadalHUKa Ha OTAeNa
WJIM PBKOBOJUTEN Ha 3BCHO.

I'mapa nera ChXpaHsiBaAHE HA TOKYMEHTHTE

Paznen I O01n H3HCKBaHHA

Y. 69. (1) JlefiHocTHTE MO CHXPAHIBAHETO HA JOKYMEHTHTE CE€ OCBIIECTBABAT B ChOTBETCTBUE
¢ pasnopenbure Ha 3axona 3a Hamwonannus apxuBeH ¢oua u Hapenba 3a pema 3a
OpraHM3upancTo, 00paboTBAHETO, €KCIePTH3aTa, ChXPaHABAHETO M M3MOJI3BAHETO Ha

JOKYMEHTHTE B YUPEIKICHCKUTE apXUBH M IbpKaBHUTE U oOLMHCKM nHcTUTY UK ([Ipuera ¢
I[IMC Ne 67 ot 28.03.2024 1., 06n.. [IB, 6p. 28 ot 2.04.2024 r., B cuna ot 2.04.2024 r.).
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(2) 3a ochbInecTBsBane Ha JIEHHOCTTA HA YUPCIKACHCKHS aPXHUB CE OCHTYPSBAT KBAIM(pHIMPAHH
CIIyKHTEJIM, apXHBOXpaHHUIMIIHA NJIOL U 060opyaBaHe, chriacHo 4wi. 41, an. 3 or 3akoHa 3a
Hamponannus apxuen GOHI MM [a BB3JIOXKH H3IBIHCHHETO HA APYrO CHENMATH3HPAHO
FOPHJIMYECKO JIUIIEC.

(3) CexpangBaHeTO Ha JIOKYMEHTHTE € TEKYLIO H aPXHBHO.

(4) llpenaBanero Ha 1eHHK NOKYMeHTH B LlenTpanen abpkaBeH apxdB U YHHIIOKABAHETO HA
JAOKYMEHTH CE OCBILUECTBSBA CHIIIACHO pasnopeaduTe Ha 3akoHa 3a Haumonannus apxusen
(dhonm.

Y. 70. 3a npoBepka Ha HAMMYHOCTTA, YCIOBHSTA 33 CHXPAHSBAHE U ONa3BaHe HA JOKYMEHTHTE,
ChC 3allOBE]l HAa KMCTa Ce Ch3/laBa NMOCTOSHHO JAelcTRalla ekcriepTHa KomucHsa. Komucusta
OCBINECTBSIBA CBOSATA IEHHOCT CHITIACHO pasnopeaduTe Ha 3akoHa 3a Hanuonamnus apxusen
dbons.

Hn. 71. (1) EnekTpoHHO NOANMCAHHTE TOKYMEHTH CE€ CHXPaHsABaT B CPOKOBETE, KOUTO ca
OIIPE/IC/ICHH B HOpMaTHBHATA ype0a 3a ChIINUTE TOKYMEHTH, Ch31aJeHH Ha XapTHEH HOCUTEN
B CHOTBETCTBHE ¢ wWI. 42 oT 3akoHa 3a ENEKTPOHHHS MOKYMEHT W €IEKTPOHHHTE
YAOCTOBEPUTENHH YCITYTH.,

(2) CpxpaneHHETO Ha EMEKTPOHHHTE AOKYMEHTH 1O al. | ce M3BBPIIBA ChC CPENCTBATA Ha
AWNC.

(3) CpoKk®bT 3a ChXpaHEHHE Ha CNEKTPOHHO MOZNACAH JOKYMEHT MOYe J1a Obie IPOIBITKEH 10
pena, mo KOUTO € OIpe/ielieH.

Paszpnea Il Texymo cbxpanssane
Hn. 72. (1) Ha Texyuio cexpaHsiBaHe TOIJIEKAT:

1. BCHYKH BXOJSILUM JOKYMEHTH, O KOWTO M3ITBJIHEHHUETO € TIPUKITIOYMIIO - B 3BEHOTO 10
W3rOTBSIHE;

2. BCHYKM U3XOJAIIH JOKYMEHTH;

3. BCHYKHM BbIPCLIHH JIOKYMEHTH, CB3JAIeHd OT JeHHOCTTa Ha OOIIMHCKA
aIMHHHUCTpAIHS.

(2) JlefiHOCTTa IO TEKYIOTO CHXPAHABAHE CE OCHLIECTBSABA OT CJIyKMTEINTE HA CHOTBETHATA
JUPEKIHs/0Taen/3BeH0 B 00nMHaTa H 00XBarna:

CbXpaHsABaHEe HA PErHCTPALHOHHO-KOHTPOIHHTE KapTH Ha ENICKTPOHEH HOCHTEI;
ChbXpaHABaHE Ha BXOSIIMTE JOKYMEHTH, IO KOUTO U3IIBJIHEHUETO € MPUKIIFOUHIIO;
ChXpaHsBAaHE Ha H3XOMAINMUTE W BETPEIIHUTE JOKYMEHTH;

H3BBPIIBAHE HA CIPABKH H MPE/IOCTaBsAHE 3a MOCISABAIIO H3II0JI3BAHE;

TeXHHYecKa 00paboTKa U NpelapaHe Ha JOKYMEHTHTE 38 ChbXPaHsBaHE B YUPEKICHCKHS
apXUB.

e (R R

Y. 73. (1) JlokymMeHTHTE, MOCTBIMIN H Ch3/Ia/ICHH TIPe3 KAlleHIapHaTa FOIHHA, Ce rpynupar
B JIc/1a, ChIJIACHO PETHUCTPALIMOHHHMS MHIEKC M CPOKOBETE 3a ChXpaHEHHE, ONpPENENeHH B
HOMeHKﬂaTypaTa Ha nenarta CsC CpOKOBETe 3a C’BXpaHﬂBaHeTO HM.
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(2) lokyMeHTHTE B JeflaTa ce IOAPeXkaaT IO XPOHOJIOrHs.

(3) JoxymenTH, KOMTO WMAT COOCTBEHa HOMepalnus (3anoBeiy, IPOTOKOJIHM M Ap.) ce
MOIPEXIAT M0 BB3XOAI PeJl HA HOMEPHPAHETO HM.

(4) MoxyMmeHTHTE, KOUTO 0Opa3yBar NPeNHCKH, Ce€ MOAPEKAAT CHIVIACHO PETUCTPAIIHOHHUS
WHJIEKC HAa MHUIMATHBHUS JOKYMEHT, KOWTO C€ IIOCTaBd Hai-OTrope, a Clex HEero, Io
XPOHOJIOTHS - OCTAHAINTE JOKYMEHTH.

Yn. 74. (1) B HayanoTo Ha KalleHaapHara roardHa B A€J0BOICTBOTO CE PA3KPUBAT TOJIKOBA JIelIa,
KOJIKOTO ¢a mocodeHd B HomeHknatypara Ha JenaTta cbC CPOKOBE 3a ChbXPaHABAHETO MM - 3a
TOKYMEHTH Ha XapTHEH HOCUTEJI.

(2) B kpas Ha KaleHJapHaTa roJHa BCHYKM Pa3KpUTH B JIEIOBOACTBOTO J€jia CE IPUKIIHOYBAT.

Yu. 75. TexymoTo chXpaHsBaHe HA JOKYMEHTHTE 3aBbpLIBa C NPEAaBaHETO UM B apXuBa Ha
o0IMHara.

Pazpen 111 ApxuBHO chXpaHsBaHe

Yn. 76. (1) Ha apxuBHO ChXpaHsiBaHE B YUYPEKICHCKHA apXHB IIOMJICKAT IOKYMEHTHTE,
CH3J1aJIeHl OT JeHHOCTTA HAa aIMHHUCTPATHBHMTE 3B€Ha B 00LIUHATA chIylacHO HoMeHnknaTypa
Ha JieslaTa chC CPOKOBE 3a ChXPaHABAHETO UM B ODINHHATA.

(2) IlomelueHusTa, B KOUTO Ce ChXpaHsiBa apxUBbT, TPSAOBA Ja OTLOBAPAT Ha YCIOBUATA U Ja
ca 00OpyIBaHH B CBOTBETCTBHE C HM3MCKBAaHMATA, OmpeldeneHH or JIppkaBHa areHmus
SApxusn".

Yn. 77. (1) Cren w3THYaHe HA CPOKOBETE 3@ ChXpaHsIBaHE, JOKYMEHTHTE, ONpPEJIENeHH KaTo
LIEHHH, ce IpefaBar B [leHTpaieH Ibp)KaBeH apXHB 3a IIOCTOSHHO 3alla3BaHe.

(2) OmpenenenHuTe KaTO HE LIEHHH JIeJ1a ¥ JOKYMEHTH, 0€3 HCTOPHYECKA H CIIPaBOYHa CTOHHOCT,
ce 3aJieNiAT 3a YHUIIOKaBaHe M YHHUIOXKABAT ¢ aKT HA M3MBLIHUTEIHHSA THPEKTOP. ChIIaCHO
H3UCKBaHHATA Ha 3akoHa 3a HanmoHainus apxuBeH (QOHL,.

Pazgen IV [Ibarocpouno chxpaHeHHe H APXHB HA JIEKTPOHHH JOKYMEHTH
Yn. 78. JIATOCPOUHOTO CHXPAaHEHHE Ha €JIEKTPOHHH JOKYMEHTH HMa 3a Lel Ja:

1. 3amasu npaBHATA BATHIHOCT HAa JOKYMEHTHTE - TIXHOTO CHILECTBYBAHE, ABTEHTHUHOCT,
HHTETPUTET U U3M0JI3BAEMOCT;

2. na obe3rneyd BB3MPOW3BEKIAHETO UM 0e3 3aryda Ha JaHHH, BLIPEKH DHCKa OT
KOMIIPOMETHPAHE HA HOCHUTENsl Ha JOKyMEHTa M HE3aBUCHMO OT ObJIelmTe
TEXHONOTHIHH IPOMEHH;

3. Ja OCHIypH MpOCHEIMMOCT HA BCHYKM OIEpallMH, CBLP3aHH € EJNEKTPOHHHUTE
JOKYMEHTH - MPHEMaHe, CbXPAaHEHHE U U3I0JI3BAaHE HA EIEKTPOHHH JIOKYMEHTH.

Yn. 79. (1) EnekTpoHHHS yUpeskJAeHCKH apXuB Ha obmmHaTa ce GopMupa oT opUIHaTHUTE
CJICKTPOHHK JOKYMEHTH, perucTpupanu B AUC, KOHTO NoIeKaT Ha 38/ IbJGKHTEIIHO TCKY IO H
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ABIroCpoOvHO CHXPaHCHHE. Tora ca BcHYKH BXOOAIIHA, H3XOOAIIN H BBTPCHIHM JOKYMEHTH,
KOHTO ca:

1. moAmHcaHH ¢ CIICKTPOHCH IMOJITHC,
2 CKaHUPaHHW KaTo €JICKTPOHCH 06[)33 OT XapTHEH HOCHTEN U YIOCTOBEPECHH C €JICKTPOHEH
NOAIIHC OT CIIYKHATEINA, CHEIT CJICKTPOHHHSA 06]333

(2) Hoxymenrure no Ilpunoxenue 1 ce chbXpaHsBaT napajiesiHo — KaT0 OPHIHHAIA Ha XapTHEH
HOCHTEJ (ChITIACHO HOPMATHBHHTE CPOKOBE) M KaTO eJIEKTPOHHK 00pa3H 3a CIPABOYHHM LEIH.

(3) ABirocpounoTo chxpaHeHHe Ha €IeKTPOHHH JOKYMEHTH CE OCBHINECTBIBA 33 CPOK HE I10-
MalbK OT CPOKa, YCTAHOBEH B HOPMATHBEH aKT 32 XAPTHEHH JOKYMEHTH C aHAJIOIH4YHO
IpeJHa3HaueHue.

(4) Bewuxu ckanupaHd JOKYMEHTH OT XapTHEH HOCHTEN C€ ¢hXpaHsBar 3a cpok oT 20 roauHu
C M3KTIOYCHHE HA NOKYMEHTHTE, KOUTO CIIOPE]l BUJa UM HSIMAT apXHBHA CTOHHOCT H KOHUTO CE
CBXpaHsBAT 3a BpeMe OINpeJieieH0 B HOMeHKIaTypara. CpoKbT 3a ChXpaHEHHE Ha €JICKTPOHEH
IOKYMEHT MOKE Ja ObJe NPOoJbKeH caMo IO pefa, Mo KOHTO e onpenesieH. 20-roAMmHAsIT
CPOK C€ MpHUIara camo 3a eJleKTpoHHuTe o0pasu. XapTuenurte opurnHanmu no [punoxenne 1
Ce ChXpaHABAT CIIOPEN CreUH(pUYHNTE HOPMAaTHBHY cpokose (Ge3cpouno, 10 rogunu u mp.).

(5) IlpaBunmara He ce mnpwjaraT 3a JOKYMEHTHTE, KOHTO CBABPXKAT Kiacu(uuupana
UHpOopMaIiusl,

(6) LABKHOCTHO JIMIE, ONMpeIEIeH0 OT KMeTa Ha OOIMHATA, OCHTYPSABa aBTOMATH3UPAHOTO
Ch3/laBaHe Ha PE3CPBHU KOMHSA Ha BCHYKH [JAHHHU M €JIEKTPOHHH TOKYMEHTH Hal-MaJKo BCEKH
IEH.

(7) PesepeumTe KomHMs ce CBbXpaHABAT HA HOCHTEN, pa3iM¥eH OT TO3H, Ha KOHTO ca
PasTONOKCHH JIAHHMTE MM €JCKTPOHHHTE JoKyMeHTH. CbXpaHsBaT ce Hal-Majko
TIOCTIE/IHUTE TPH PE3EPBHHE KOTIHS.

(8) PesepBHuTE KOIHSA ce KPUNTHPAT C MyOJIMYHKS KIIIOY HA OOLMHATA.

(9) PesepBHHMTE KOmMs CE€ M3NUTBAT 3a KOHCHCTEHTHOCT W HHTETPUTET 4Ype3 INPOGHO
Bb3CTAHOBSIBAHE HA JAHHHM HAW-MAJIKO BEIHBK MECEUHO.

Yn. 80. (1) 3a mpueMane, ChbXpaHeHHEe H H3MOJ3BaHE B €JEKTPOHHMA apXHB, €IEKTPOHHHUTE
JOKYMEHTH C€ MNpEJNCTaBAT B apXWBeH (ailyl, KOMTO ce ch3aBa OT ANBKHOCTHO JIHIIE,
NIPUTEIKABALIO MOAXO/AINA TEXHUYECKA KOMIIETEHIIMS, ONPE/IEIeHO 0T KMeTa Ha ODIMHATa,
CBITIACHO H3MCKBAHUATA HA 3aKOHA 33 HAIIMOHAJIHUS apXuBeH (OHI.

(2) ApxuBHESAT (aiin TpsOBa na MPUTEKABA CIIEAHUTE XAPAKTEPHCTHKM:

l. ma npeacrass namaTa HHGOpPMALUS W BPb3KH, CHIIECTBYBAINM B OPHMIMHAIHHUS
CJIICKTPOHCH JOKYMEHT,

2y Jda ¢© OIpenclcH 0T MEXIYHApOIEH, HAallMOHAJIEH HIIH Hy6JH/I‘-IHO pasnpocTpaHeH
(opmar;

3. Ja e ¢ AparoTpaitHa roJHOCT U INHPOKO Pa3MPOCTPAHEHHE;
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4.

3.

Jia MO3BOJIsIBA JAWPEKTHO M3MOJI3BaHE M JIECHO TpaHchopMmupane B Apyru (opmaru,
KOHTO ¢a TOJHHU 3a U3IOJI3BAHE OT ChINECTRYBAIIATA COPTYEPHA WM Xap/yepHa cpea;
14 € MAKCHMAJTHO HE3aBHCHM OT KOHKpPETHA COTyepHa WM Xap/lyepHa cpena.

(3) ApxuBHHAT (aiin ce noanKcBa ¢ KBAIU(UIUPaHNs €NEKTPOHEH HOAIKUC HA Ch3AJI0TO T'0
JUTEIKHOCTHO JIMIIE U C€ Y0CTOBEpsiBa C eJIEKTPOHHHUS BPEMEBH I€YaT Ha aIMUHHUCTPATHBHUS

opras.

(4) 3a

rapaHTHpaHe ABITOCPOYHOTO CHXPAHEHHE Ha €JEKTPOHHH AOKYMEHTH CE€ H3BBPIIIBa

MHTPALUS/TIPEXBBPIITHE U ChbXPAHEHHE Ha JISKTPOHHH JIOKYMEHTH Ha (PU3HMYECKH HOCHTEIN,
ussny AUC.

Ha. 81.

|8 o -

o

g
8.
9.
10.
11,
1.2,
13.

14.
15,
16.

3a BCeKH eNIeKTPOHEH TOKYMEHT B €/IEKTPOHHHUSI aPXHB CE OJIBPKAT CIIEIHUTE TaHHHU:

HOMep - YHUKaeH perucrpaiuonet uaentudukarop (YPHU);

BHJl - IIOSCHEHHME 3a BWJAa JIOKYMEHT, OCHUIYpsBalllo HEropara €IHO3HAa4Ha
HAeHTH(HKANMA Ype3 BIHCBAHE Ha ChOTBETEH TEKCT;

OTHOCHO - KPaTKO NpPEJICTaBsHe Ha CHIIHOCTTA UPe3 TEKCT;

INAHHHM 3a OBJACTEHOTO JIMLE, KOETO € OTOPHM3HPAHO [a MOMNHCBA CHOTBETHHS BH[
JIOKYMEHT;

KOPECTIOHICHT - UMe/TIpe3uMe (HAaUMEHOBAaHHE) U JIp.;

JIAHHH 33 ChbXPAHEHHUETO Ha JIOKYMEHTa OT BEJOMCTBEHATa HOMEHKIATYpa: IPeACTaBAT
CPOKa M CXEMHUTE 3a CbXPaHEHHE HA IOKYMEHTHTE, C KOUTO CE YIIPABIABA IPECTOAT UM
B AWUC no npenasaneTo Ha [oKyMeHnTa B Harmonanuus apxuseH Gonz;

BHJI Ha (paiiioBus opMar 3a CbOTBETHUS JOKYMEHT;

TPUIOKEHH (PaioBe - CIUCHK (HAMMEHOBAHKE, ChAbPKAHKE);

JIOTIBIIHUTENIEH KOMEHTAP;

JOT'BJIHUTENHM JIaHHU;

KpaeH CpOK 3a MPUK/IIOYBAHE HA paboTara 110 JOKYyMEHTa;

CILYKKTeJl, Ha BHUMaHHUETO, Ha KOHTO Tps0Ba Ja ce Hacouu;

NOANHC Ha AOKYMEHTA, BKIKOYUTENHO [OJNMCHTE HA CIYKHUTEIIHTE, H3TOTBHIH H
ChIJIaCyBallH JOKYMEHTA;

HAYMH Ha U3IpaniaHe/moIyyaBaHe;

HHAECKC Ha JCNOTO OT HOMEHKIIATypaTa Ha AclaTa,

XPOHOJIOTHS Ha IEHHOCTUTE, CBbP3aHH ChC CHXPAHEHUETO M OJUTA Ha JOKYMEHTA.

Paszgen V U3noa3BaHe HA NPHKJIYEHH NPENHCKH H JOKYMEHTH

Un. 82. (1) OpuruHanuTe Ha NPHKITIOUHINATE MPENHCKH H JOKYMEHTH HE Ce M3HACAT W3BBHH
noMelleHuATa/apxuBa Ha oOmuHata. M3kmoyeHue ce JOIyCKa caMO 3a Te3H, KOHTO ce
M3MCKBAT OT OPraHuTe Ha ChIa, CIEACTBUETO U NPOKYpaTypara.

(2) 3a

HU3HCCCHUTC H3BBH HOMGHI@HHHT&/&])XHB& Ha OOIIMHATa OpHUTIHHalId Ha TMPCIIHCKH H

JIOKYMEHTH C€ ChCTaBs MpPHUEMO-TIpefaBaTesieH NPoToKoa. KbM JIENOTO ce MOCTaBs KONKE OT
JIOKYMEHTA, 3aBEPEeHO OT apXuBaps/IAeI0BOIUTENS HAa 0OLHHATA U OPHIHHAJIA HA TUCMOTO, C
KOETO € HAMpPaBeHO HCKaHEeTo.

Hi. 83.

(1) Konua na IMPUKITIOYCHH ITPEMHCKA U JOKYMEHTH CC IPEAOCTABAT Ha CIIYKHTCIIH Ha

ofmumnaTa Ype3 NMHCMCHA 3adBKa A0 CCKpeTaps. JaaBKarta CbIAbpIKa 000CHOBKA HAa HCKAHETO H
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KbM HCA MOKE [a C€ IPHJIOKH KOIHMC OT JOKYMCEHTa (]'IPICMO, IIOCTaBCHA 3a1ava u ,Z[p.), o
IIOBOJ HA KOHTO € HalipaBeHa 3asgBKaTa.

(2) Konus Ha NpuKIIOUEHH NIPENUCKH M JOKYMEHTH CE H3HCKBAT OT (DH3HYECKH H FOPHANYECKH
JIMLa 4Ype3 3asiBKA U €€ MPENOCTABAT ClIeJl IMCMEHOTO pa3pellleHHe Ha cexpeTapst Ha O0IIMHATA.

Pazgen VI OcHOBHY H3HCKBAHUA KbM CJIY;KHTE/INTE

Un. 84. 3a npaBMNHOTO MPOTHYAHE Ha JEHHOCTTA MO IOKyMEHTOOO0POTA - eIeKTPOHEH H
XapTHEH, PbKOBOAMUTEIUTE HA CTPYKTYPHH 3BEHA Ca TIIHKHHU:

75

Jla CTIE/IAT 3a CNa3BaHeTO HA HACTOSAIIMTE [IPAaBUJIA OT MTOMYMHEHUTE UM JIHIIA;
Ja paslpefieNsiT W KOHTPONUPAT W3NBJIHEHHETO Ha 3ajaduTe, MPOM3THYAINH OT
PETUCTPUPAHUATE JOKYMEHTH, KATO OCHTYPAT CBOSBPEMEHHOTO UM OTYHUTAHE;

B CJIy4ail Ha OTCHCTBHA J1a CE ONpPEeNAT 3aMECTHUIH Ype3 perncTpupade B AVC;

Jia MOJCUTYPAT B3aHMO3aMEHIEMOCT Ha CIIYKHTEIHTe, 3a UHATO JIeHHOCT OTTOBAPAT, H
CJIEAAT 38 HOPMAJIHOTO IIPOTHYAHE Ha ACHHOCTTA;

1@ U3HCKBAT OT CIIYKHTEJMTE CH IIPH HAIyCKaHe OT JUIBXKHOCT J1a MPeaaBar Mo Oluc ¢
IPOTOKOJI HAMHpAIl[aTa ce y TAX ciyxeOHa JOKyMeHTalLus, eYaTH U 3aBe/IeH HHBEeHTap
Ha IIPEKHs] CH PBKOBOTUTEN UM JIPYTO W3PHYHO MOCOYEHO CIYKeOHO JIHIIE;

IpH NpelaBaHe Ha NPENUCKUTE 3a TEKYIIO ChXPaHEHHE [1a IPOBEepABaT U KOHTPOJHpAT
LEeNn0CTTa Ha JOKYMEHTAUATA;

IIPY OTCHCTBHE HA CIIYIKHUTEIS, HA KOIOTO € BB3JIOKEHA 3ajjauaTta nopaan 00IecT uiu
OTIYCK 3a MOBEYEC OT MeT pabOTHH IHH, IPEKHUAT PHLKOBOJHTEN MOXKE Aa IPEHACOYH
HEOTIOKHUTE 3a1a4i KbM JIPYT CIIYKUTEN;

IIPH PEAOBHU I'OJIMIIHMA OTILYCKH IPEKHUAT PhKOBOLUTEN CE choOpa3siBa ¢hC CPOKOBETE
3a M3M'BJIHEHHE HA 3a7a4MTe, a CIYXHTEIAT CIIEBa [a NMPHKIOYH BB3NOKEHUTE MY
3a]1a4M, CBBP3aHM ChC CIA3BaHETO HA CPOKOBE, MPE/IM U3JIM3aHE B OTHYCK.
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JAKIIOYUTEJIHHU PA3IIOPE/IBH

§ 1. BeTpermHuTe IpaBuia ce U3aaBaT Ha ocHoBanue uil. 2, an. 1 ot Hapenbara 3a obmena Ha
NOKYMEHTH B QIMAHHCTPALMAATA.

§ 2. TlpakTH4YeCcKHTEe YKa3zaHWs M OpraHM3alUsATa MO MPUJIaraHeTo Ha Te3W IpaBHiIa ce
U3IIBIHSIBAT OT CeKpeTaps Ha oOLIHHATA.

§ 3. llpunoxenre 1 KoM HACTOSINUTE NPaBUIA ChALPKA COUCHKA C JOKYMEHTUTE, H3AaBaAHU
Ha XapTueH Hocutell, chrinacysad ¢ MEY. CnucsksT ce myOJIHKYBa HA HHTEPHET CTPAHHULIATA
U ce aKkTyasM3Mpa cliefl BCsKa MpoMsHa.

§ 4. KoHTpoun 1o criazpaHe Ha HACTOSIIMTE NPABUIIA Ce Bh3JIara Ha ceKperaps Ha oOLMHaTa.

§ 5. llpu Bp3uMKBane Ha GOpcMaKOpHH OOCTOATENICTBA, BKIIOYHTEIHO IPHPOIHH OCACTBHS,
aBapuu Ha uH(OpPMaIOHHATA CHCTEMa HIIM MacoBU KuOepaTaky, KMETHT Ha ODIIMHATA MOKE
ChC 3al0BEl Ja BHBEJE BPEMEHEH pPeXXUM Ha padoTa ¢ JOKYMEHTH 3a cpok mo 30 aHu.
3amoBenTa ¢¢ HM3/aBa BB3 OCHOBA HAa MOTHMBHUPAHO MUCMEHO CTAHOBMINE HAa CEKpeTaps Ha
obmmuHaTa ¥ ce myOnuKyBa He3abaBHO HA MHTEPHET CTpaHUIaTa Ha o0IIMHATA.

§ 6. MI3aMeHEHHETO W MOMBIHEHHETO HA TE€3W MpPaBUIa CE€ U3BBLPIIBA MO Pela Ha TAXHOTO
pUEMaHe.

§ 7. UskmoueHus NpyU U3IBJIHEHUE HA JEHHOCTUTE 10 HACTOALIUTE [IPABUIIA €A JIOIYCTHUMU
eJIMHCTBEHO [IPH BB3HAKBAHE HA TEXHUYCCKHU HIIH OPTaHH3aLlHOHEeH IPobdieM, KOHTO BpeMEHHO
BBL3NPENITCTBA H3TOTBSIHETO WM OOMEHa Ha ENeKTPOHHM NOKyMeHTH. [lokymenTture u
npouexypute no [Ipunoxenue 1 He mpeacTaBIABAT M3K/IKOUEHHE, d NOJUIENKAT HA CIICIHAJIEH
PeXHM, ITPEIBHIEH B HOPMAaTUBHHUTE aKTOBE U ypeneH B [ napa mmecra.

§ 8. Jeiimocture, ypenenm ¢ Hacrosummte [lpaBuna, ce npunaraT B paMKUTE Ha
CBHINECTBYBAIMSI KaJPOBH, TEXHUYECKH U (PUHAHCOB pecypc Ha oOIIMHATA.

§ 9. BeTpelunuTe MpaBuia ca yTBBPAEHH ChC 3all0BEl HA KMETA Ha OOIIMHATA M BIIM3aT B CHJIA
ot 01.01.2026 r.

§ 10. lpunoxenre 1 KbM HACTOALIMTE NPaBHIa € HEpas/eNlHa yacT OT TAX M MOJUIEXH Ha

aKTyanu3als NPy IPOMsIHA B IPOLEAYPUTE U pAOOTHUTE NIPOLIECH, ChIVIACYBAHH C MHUHHCTbPA
Ha eJIEKTPOHHOTO YIPaBIeHHE.

28



